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Welcome to...

Budget Formulation:
Service Pool Planning
Training
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ﬁfm Course Objectives

PROGRAM

B At the end of this course, individuals should be
able to use the Budget Formulation System to:

e Distribute Full Time Equivalents (FTEs) and Travel
Dollars to sub-pools.

e View phasing plans

BF Release 0.5 Training — Revision 1 Slide #2



ﬁfm Course Objectives (Cont.)

PROGRAM

B At the end of this course, individuals should
understand:

e An overview of the system and how it is integrated
e The business context for using the system
e The roles that are in the class
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Hfm

il Benefits of Service Pool Planning

B The Budget Formulation System provides
a means to:

e Formulate institutional, program, enterprise and
Agency level budgets.

e Support budget development, advocacy,
internal/external reporting, and full cost
budgeting and management.

e Support top-down and bottom-up decision
making.

BF Release 0.5 Training — Revision 1

Slide #4



RRRRRRR

Service Pool Planning
Business Process Overview
and Role Overview
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ﬁfm Role Overview

PROGRAM

B The two roles in the class and how they
are different

e Service Pool Authorizer
e Distributes the Center’'s SP authorizations for FTEs and
Travel $ from Service Pools to Sub-pools.

e Has access to the Service Pools — Secondary FTE
Distribution and Service Pools — Secondary Travel
Dollar Distribution folders.

e Service Pool Requester

e Requests FTEs, Travel, Service Pool units, Other Direct
Dollars and WYEs at the sub-pool level.

e Has access to the Svc Pool (FTE, Travel, SP, Other
Direct $, WYE) and SP — Phasing (Other Direct $)
folders.
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ﬁim Service Pool Planning Business
_ Treemw  Process Overview

B Key Points:

e The overall goal of the functionality

e The “process” as it relates to the system, i.e. what
gets entered first, where it goes after you are done
with it

e What is happening in the different phases of the
budget cycle

e Negotiations (requested vs. authorized)
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PROGRAM

Visualizing the system
Center Control Planning FTE Dist.

Flanning Folders

Center Control Planning

EE Center Control Planning ( FTEs f REPM)
EE Center Contral Planning (Travel §)

- FTEs
 Rates
« Travel $

FTEs
Rates

Travel $

R E‘rimarg.f Resource Dist, {ﬁs}

EE Primary Resaurce Dist. (Travel F

g Projects - Secondary FTE Dist.

EE Projects - Secondary Travel § Dist.

EE Semice Pools - Secondary FTE Dist.

EE Service Pools - Secondary Travel § Dist.
(g ctr G&A- Secondary FTE Dist

(g Ctr G&A- Secondary Travel § Dist.

(g Corp G&A- Secondary FTE Dist.

g Corp G&A- Secondary Travel § Dist.
EE Praj Plan {FTE,Travel 5P, Oth Dir §YWYE)
EE PP-Phasing (Other Dir §)

+ FTEs

EE Swc Pool (FTE, Travel 5P, Oth Dir § WYE)
(g 5P-Phasing (Other Dir §)

(g Ctr G&A (FTE Travel SP,Oth Dir $WYE)
EE CE-Phasing (Other Dir §)

EE Corp G&A (FTE, Travel 5P, C0th Dir § WYE)

— This process is covered
' BF
- in a separate

Training Course.

i B i i i

B This data is used by the Center Organizational FTE Authorizers to
do the distribution of FTEs throughout the organization.

BF Release 0.5 Training — Revision 1
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PROGRAM

Visualizing the system

Primary FTE Dist.

Flanning Folders
EE Center Control Planning ( FTEs f REPM)
@ Center Contral Planning (Travel §)

Primary Distribution

EE Primary Resource Dist. (FTEz)
EE Primary Resaurce Dist. (Travel F

« FTEs
 Rates

« Travel $

.

Projects/Programs Projects/Programs Projects/Programs

Service Pools Service Pools Service Pools

Corporate G&A Corporate G&A Corporate G&A

Center G&A Center G&A Center G&A

LEg Projects - Secondary FTE Dist.

EE Projects - Secondary Travel § Dist.

EE Service Pools - Secondary FTE Dist.

EE Service Pools - Secondary Travel § Dist.
(g ctr G&A- Secondary FTE Dist

(g Ctr G&A- Secondary Travel § Dist.

(g Corp G&A- Secondary FTE Dist.

g Corp G&A- Secondary Travel § Dist.

EE Praj Plan {FTE,Travel 5P, Oth Dir §YWYE)
EE PP-Phasing (Other Dir §)

EE Swc Pool (FTE, Travel 5P, Oth Dir § WYE)
(g 5P-Phasing (Other Dir §)

(g Ctr G&A (FTE Travel SP,Oth Dir $WYE)
EE CE-Phasing (Other Dir §)

EE Corp G&A (FTE, Travel 5P, C0th Dir § WYE)

— This process is covered
' BF
- in a separate

Training Course.

i B i i i

B This data is used by the Secondary Authorizers to do the prima él
distribution of FTEs to WBS’, sub-pools, Corporate and Center &A

pools.

BF Release 0.5 Training — Revision 1
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ﬁl:m Visualizing the system

Flanni

R Covered during
% this course!

E=

[y Projects - Secondary FTE Dist.
EE Projects - Secondary Travel § Dist.
EE Service Pools - Secondary FTE Dist.

Secondary DiStri bUtion [ Service Poals - Secondary Travel § Dist.

[[g Cir G&A- Secondary FTE Dist,

. . . (g Ctr G&A- Secondary Travel § Dist.
g Corp G&A- Secondary Travel § Dist.
EE Praj Plan {FTE,Travel 5P, Oth Dir §YWYE)
EE PP-Phasing (Other Dir §)
EE Swc Pool (FTE, Travel 5P, Oth Dir § WYE)
(g 5P-Phasing (Other Dir §)
(g Ctr G&A (FTE Travel SP,Oth Dir $WYE)
EE CE-Phasing (Other Dir §)
\ 4 EE Corp G&A (FTE, Travel 5P, C0th Dir § WYE)

Sub- Sub- Sub- Sub- Sub- [B CO-Phasing (Other Dir §)

EE Service Pool - Capacity f Rate Planning
pool pool pool pool pool (g Service Pool - Revenue Planning

g Center G&A- Allocations
EE Corporate GEA - Allocations

B This data is used by the Service Pool Authorizers to do the
secondary distribution of FTEs from Service Pools to Sub-pools.
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ﬁl:m Visualizing the system
_rteemaw  Sub-pool Requests

Flanning Folders
EE Center Control Planning ( FTEs f REPM)

(g cent ]
& Prim Covered during

Service Pools 0 Prim \@ .
& rod2==] this course!

EE Projelme oecarmaany TTave & Len

EE Service Pools - Secondary FTE Dist.

EE Service Pools - Secondary Travel § Dist.
(g ctr G&A- Secondary FTE Dist

(g Ctr G&A- Secondary Travel § Dist.

(g Corp G&A- Secondary FTE Dist.

g Corp G&A- Secondary Travel § Dist.

EE Praj Plan {FTE,Travel 5P, Oth Dir §YWYE)
@ PP-Phasing (Other Dir §)

Sub-
pool
EE Swc Pool (FTE, Travel 5P, Oth Dir § WYE)

Su b'pOOI Req ueStS (5 5P-Phasing (Other Dir $)

LEg Cir G&A (FTE, Travel 5P, Oth Dir §YWYE)
EE CE-Phasing (Other Dir §)

EE Corp G&A (FTE, Travel 5P, C0th Dir § WYE)
g cO-Phasing (Other Dir §)

EE Service Pool - Capacity f Rate Planning
(g Service Pool - Revenue Planning

g Center G&A- Allocations

EE Corporate GEA - Allocations

B This data is used by the Service Pool Requesters to request FTEs,
Travel $, Service Pool units, Other Direct $ and WYEs.
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O = = = mEgm
u[lll Service Pool Planning Activities

PROGRAM

B Service Pool Planners reconcile last year’s service pool FTE
Requirements with preliminary agency guidelines.

B Service Pool Planners estimate and negotiate requirements for FTEs,
Travel dollars, WYEs, Other Direct dollars

B Phasing of Service Pool requirements for FTEs, Travel dollars, WYEs,
and Other Direct dollars.

B Service Pool Estimators define Service Pool capacity, rate, and
revenue plans.

B Service Pool costs are allocated to projects.
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ﬁl:m What Are the Primary
Sections of a Typical Screen?

1t Help

24 B @@ DHE OO0 BE @b
Execute Primary Resource Dist (FTEs)

=R

Mame |Descriptn Selection Char. value ext.| Selection| Charval
Center BA 21 Ames Research Center 17
Budget Year  Budget Year 2005 2005 < Header Area
Agency Version Agency Version AD0D1 Pre-POP
Center Wersion CenterVersion oot oo D
Organization  NASA Org Space Projects Divisi...
Labor Category LC i # Mot assigned [«]
Fiscal vear Fiscal year 2003 2003 [~]
/E‘Version Cantral: Copy ’E‘v’ersion Cortrol: Draft S ubrmit | [ ersion Control; Final S ubmit ’E‘\r"arsion Control: R estore @Check ALL Bus. Rules
Piojects [Arrual] | Projects [nual) -Delia | Sve Poals (nnual] SvcPools (brruall-Defe | CirGd bonuall | Cb GiA fnnual) - Della Coip G bonual] | »

[%Z3Fiefiesh FTE Rate I'ﬁ[ﬁheck Bus. Rules I’ﬁﬂacnmpute ‘

RAIENEEEIEEE < Input Area
Guide Type |G Type |Project Definition F¥ 2003 FTEs| Fr 2004 FTEs|Fy 2005 FTEs|Fy 2006 FTEs|Fy 2007 FTES|Fr 2008 FTES|Fr 2008 FTES
INGUIDE = # 21-200-10 21-200-10 30.0 30.0 30.0 30.0 30.0 30.0 30.0
| |[NGUIDE  |©G Type |Praject Defintion _ Tatal 30.0 30.0 30.0 30.0 30.0 30.0 30.0
| |[Guide Type |OG Type | Praject Definttion _ Tatal 30.0 30.0 30.0 30.0 30.0 30.0 30.0
Piojects [Arnuall3 |  SvePooks(Annualls |  CuGeAldnnusl$ |  CopGealdnnualls | Projects(Phasel$ |  SvePools(Phase)$ | CuGdAlPhassls | CopG »
Guide Type|0G Type |Praject Dennition Fv 2003 §| Fr 2004 §[ Py 2005 §[Fv 2006 8| Fr 2007 §[Fv 2008 §[Fr 2009 5 7 A
INGUIDE _|# 21-200-10 21-200-103,615.000 3,602,600 3,955,920 |4,114.660 4,296,330 |4,520.550 4,702,770 OUtPUt rea
INGUIDE | 0G Type |Praject Dennition | Tatal 3,615.000 (3,602,600 |3,855.920 4,114,660 |4,296.330 |4,520.550 4,702,770
Guide Type|OG Type |Praject Definition | Tatal 3,615.000 3,602,660 |3,955.920 4,114,860 |4,295.330 4,520,550 4,702,770

B Screens have three primary areas:

e Header area
e Input Area
e Output Area

BF Release 0.5 Training — Revision 1 Slide #14



Service Pool Authorizer

5 Training — Revision 1 Slide #15



ﬁim Process Flow:
PROGRAM SerVice POOI AUthOI‘iZGI‘

Open
Se;"ice F;°°'s - Enter Header Review
econdary -
FTE Dist and Travel $ Data phasing
folder
Flanning Faolder=

EE Center Contral Flanning (FTEsS f REFPR)
EE Center Contral Planning (Travel B3

EE Frimary Resource Dist. (FTES)

L_[E Frimary Resource Dist. {Travel )

EEg Projects - Secondary FTE Dist.

GE5 Projects - Secondary FTE Dist. In the Service Pool Secondary FTE & Travel $
1) folder, the Service P_ool Authori_zer distributes
ST FTEs, Travel $, Service Pool units, Other
[E3 Corp G- Secandary FTE Dist Direct $ and WYEs.

B9 corp G&A - Secandary Travel § Dist.
B3 Praj Plan (FTE, Travel, SP,Oth Dir v wE)

FP-FPhasing (Other Dir §) H
rEWw) In the Service Pool Requester folder, the

Oa SP-Fhasing toTner Lr o)

I chicsr o EmeloE ot Sle HOE Service Pool Requester requests FTEs, Travel
= asing er Ir - - -
[ Corp G&A (FTE Travel,SP,Oth Dir $WvE) $, Service Pool units, Other Direct $ and WYEs.

g co-Phasing iOther Dir $3
(g service Poal - Capacity § Rate Planning
(g service Pool - Revenue Planning
(g Center G&A - Allocations
g corporate G&a - Allocations
—
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Secondary FTE Distribution
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iilll Distributing Annual FTEs
D
i to Sub-pools

B Goal: Take the annual Service Pool FTE Control
Total and distribute it to the Sub-pools within the
Service Pool.

B Steps: Entering header data:
1. Log On
2. Open Service Pools —
Secondary FTE Dist Folder
1. Enter Header Data
2. Click on FTE (Annual) Button

BF Release 0.5 Training — Revision 1 Slide #18



: m Service Pools —
PROG R A M Secondary FTE Dist

FTE Annual Input Layout

B3I CEQ CHE DL R @m
Fxecute Service Pools - Secondary FTE Dist

S8 aly

Mame |Descriptn |Se|ecti0n| Characteristic Yalue Ext. Display|SeIecti0n| Charval...
Center BA 21 Ames Research Center
Budget Year Budget Year 2000 2000
Agency Version Agency VYersion AD01 Fre-FOF
CenterWersion CenterVersion coom coo
Setvice Pool  Poal IT INFO TECH SERVICES
Organization  MNASA Org Applied Infarmation Technolog. ..
Labor Category LC # Mot assigned
Fizcal Year Fiscal year 1998 1998 E

lﬁ“\u"ersion Control: Copy ||E"\-"ersion Cantral: Diraft Submit

s (bnnual) | FTE (annual) - Dela | % @m
[#5RecNgpute | PARefiesh FTE Rates [f#SCheck Bus. - . . .
e ENEIEEE Marne Descriptn selection) Characteristic Value Ext. Display| 3
Guide TyR\JOG Type _|Sub-Paal Center BA 21 Ames Research Center
INGUIDE |7 DESKTOP  |DESKTOP
| NGUDE  |# Ny |ITSYSTEMS |TSvSTEM Budget vear Budget Year 2000 2000
| |INGUIDE |# N [PHONE PHOME ) )
Agency Yersion Agency Version A0 Pre-POF Header Data
FTE $(bnnuall | FTE Pl | FTE § (Phase]

Center Wersion CenterVersion oo 01

FAEEEEER ™ Service Pool  Pool T INFO TECH SERYICES

l‘fﬂ“éﬂ;ﬂ:i“’pe E“E"S'E_?;'P . —— Organization  MASA Org E 21JT| Applied Infarmation Technolog...
| |NGUDE  [# ITSYSTEMS | ITSYSEM Labor Category L # Mot assigned
| |mNGUDE PHOME PHONEN

Fiscal Year Fiscal year 1994 1988

BF Release 0.5 Training — Revision 1 Slide #19



Hfm

PROGRAM

What is header data?

Header Area

N haracteristic Yalue Ext. DisplavE

|Descripth ¥ clection

Budget vwear Budget vwear

Agency wersion Agency wersifin

Center Wersion Center wWersifgn

Service Fool Foal

organization FAaSA Org

Fiscal wear Fiscal vear

B 21

Ames Research Center
praupuin]
A00o1
oo
IT INMNFO TECH SERYICES
E o lied Information Technolag...

1998 1992

2000
Fre-FOF
oo

Header data is the data that you want to pull from the database and plan. In the Service
Pool Secondary Travel $ Distribution Planning Folder, the data that you specify is the

following:

Center
Budget Year

Agency Version

Center Version
Service Pool
Organization
Fiscal Year

BF Release 0.5 Training — Revision 1

The Center for which you are planning

The Budget year you are planning

The Agency Version you are working in (A001= Center
PrePOP, A002= Center POP, A003 = Enterprise Review,
A004=Agency Review, A005 = OMB Submit, AO06 =
Congressional Submit)

The Center Version you are working in (C001-C005)

The service pool from which FTEs are distributed

NASA organization from which FTEs are distributed

The fiscal year you are working in (Budget Year — 2)

(used for phasing layouts and delta layouts)
Slide #20



ﬁfm What goes in the Input Layout?

PROGRAM

FTE Annual Input Layout - Input Area

FTE [#rnual) | FTE [&nnual] - Celta
||ﬁHecnmpute ||ﬁH efresh FTE Rates ||ﬁl:heck Bus. Rules
g8 (D) (@] O] &)l 12712 [ e
Guide Type |OG Type  |Sub-Fool F¥ 19598 FTEs|FY 1999 FTEs| FY 2000 FTEs| FY 2001 FTEs|FY 2002 FTES|Fy 2003 FTEs|FY 2004 FTES
INGUIDE  |om) # DESKTOFR DESKTOP SERVICES 20 2.0 2.0 20 20 2.0 2.0
| INGUIDE #* ITSYSTEMS |ITSYSTEMS 16.7 330 330 330 330 330 330 [4]
| INGUIDE # PHOMNE PHOME 23 2.3 2.3 23 23 2.3 2.3 [+]
—

1) Click the append row button to add row.
2) Enter the following

Guide Type Inguide or Overguide

OG Type Overguide type: For Inguide data, always use the unassigned (#)
value. For Overguide data, options are New Initiative (NEWINIT),
Augmentation (AUGMENT) or Price (PRICE).

Sub-Pool List of sub-pools for a Service Pool.

FTEs per Year Enter FTEs for two previous years, the budget year and four outyears

3) Click the Refresh/Resort button to sort the row of data that you entered.
4) Click the Recompute button to update the sub-pool FTEs and costs.
5) Repeat for all of the sub-pools that you are responsible for.

BF Release 0.5 Training — Revision 1 Slide #21



ﬁfm Where can | see the output?

PROGRAM

FTE and $ (Annual) Output Layout

FTE $ (nrual) | FTE (Phase) | FTE$(Phasel | FTE § (Phase)-Inciemental | FTE § (Phase] - Cumulative
e i = s 1 [ e [ =1

Guide Type | 0OG Type | Sub-Poal Fv 1998 §| F¥ 1999 §| FY 2000 §| Fv 2001 $| FY 2002 §| Fy 2003 §|Fy 2004 §
INGUIDE |l DESKTOP | DESKTOF SERVICES| 233.000| 245602| 255502| 265.766| 277.488| 201.068| 303.736 E
INGUIDE  |# TSYSTEMS  |ITSYSTEMS 1,045,550 |8,052.433 4,215,763 | 4,385,139 4,576,552 |4,817.472 5,011 644 =
INGUDE _ |# FHONE FHONE 767.050, 282.442| 293827| 305631| 319111| 335763 349296 o

1) Click the FTE and $ (Annual) output button to view the output area.
2) The following information is shown:

Guide Type Inguide or Overguide

OG Type Type of Overguide: Unassigned (#), New Initiative
(NEWINIT), Augmentation (AUGMENT) or Price (PRICE).

Sub-Pool The sub-pool assigned to the FTEs.

FY 20XX FTEs FTEs for two previous years, the budget year, and four
outyears

FY 20XX $ The dollars associated with the FTEs. (equal to FTEs X
Rate)

Totals The totals for all organizations listed.

BF Release 0.5 Training — Revision 1 Slide #22
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Secondary Travel Dollar
Distribution
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SFIN Process Flow:
PROGRAM Service Pool Secondary Travel $

Open

Service Pools —
Secondary Enter Header

Review
phasing

Travel $ Dist Data
folder

Flanning Folders 0
Qe e neen |0 the Service Pool Secondary Travel $
EE Frimary Resource Dist. (FTESs)

o Frimany ogoures DIt {Travel 6 folder, the Service Pool Authorizer will

EEg Projects - Secondary FTE Diist.

L3 Projects - Sec?ndawTravel % Dist. distribute Travel $ to POOlS.

EE Service Fools - Secondary Travel F Dist.
= CIT=T. L4 \

g otr G&A - Secaondary Travel § Dist.

(B3 Corp G&A - Secondary FTE Diist.

EE Zorp S&EA - Secondary Travel § Dist.

EE Froj Plan (FTE, Trawvel,SF,Oth Dir §,WWE)

g PP-Phasing (Other Dir $3

EE Swc Pool (FTE, Travel, SP,Oth Dir $vVwwE)

g sP-Phasing (Other Dir

(B ctr Gea (FTE, Travel, SP,Oth Dir W wE)

9 CcE-Phasing (Other Dir $3

EE Zarp GEA (FTE, Travel , SF, Oth Dir % ,WWE)

g co-Phasing iOther Diir 3

EE Service Fool - Capacity f Rate Planning

EE Service Fool - Revenue Flanning

(g Center G&A - Allocations

EE Corparate GEs - Allocations

—

BF Release 0.5 Training — Revision 1 Slide #24



ﬁl:m Distributing Annual Travel
Dollars to Sub-pools

B Goal: Take the annual Service Pool Travel $
Control Total and distribute it to the Sub-pools
within the Service Pool.

B Steps: Entering header data:
1. Log On
2. Open Service Pools — Secondary
Travel $ Dist Folder
3. Enter Header Data
4. Click on Travel $ (Annual) Button

BF Release 0.5 Training — Revision 1 Slide #25



S5 Service Pools -
Secondary Travel $ Dist

Travel $ Annual Input Layout

Flanning Folder  Edit  Go 1 Help
B dH e SHE ahLaa BE @
Execute Service Pools - Secondary Travel § DisL

= =112
MName |Descriptn |Se|ecti0n| Characteristic Value Ext. Dis

Ceanter BA il Ames Research Center
Budget Year Budget Year 2000 2000
Agency Yersion Agency Wersion A0 Fre-FOF
Center Version Center Version coom coom
Service Pool  Pool IT IMFO TECH SERVICES
Organization  WASA Org E Applied Infarmation Technaolog...
Fiscal Year Fiscal wear 1995

—
[2#2Mgsion Cantrol: Copy ||E'\u"ersion Contralk Draft Submit

TraveN§/annual] | Travel § [Annual] - Dela | % - I: I.@

[*28Refresh TraNg & Ilﬁtheck Bus. Rules | =" = = — = g
AN EIEEE el Mame |Descrlptn Selection| Characteristic Yalue Ext. Display| 5

Guide Type  |ONJype  |Sub-Poal Center BA 21 Ames Research Center
INGUIDE  |er)3# \ ITSYSTEMS  |ITSYSTEM

| |INGUIDE | 0G Typ\ [Sub-Pool | Tatal Budget Year Budget Year 2000 2000

|_[uideTyee J00Tyre WQbPocl [Tot AQency Version AgencyVersion  ADDT Pre-POP Header Data
Travel § [fnnual] | Travel § [P Travel $ Center Yersion CenterVersion 001 001

Sernvice Poal Faool IT IMFO TECH SERWICES

A [ =] T 0 [ - 1 , .

gmee OGTWE e Crpanization FASA Org E 21JT| Applied Information Technolog...
INGUIDE _|7)# ITSYSTEMS 'TSYﬂ Fizcal Year Fizcal vear 194938 1948

| INGUIDE 0G Type  |Sub-Pool Total

| Guide Type |OG Type  |Sub-Pool Total | z.nnn| za.mn| za.mu| za.mu| za.mu| za.mu| za.mu|

| DIWILLIDX semappl4 | IMNS ﬂ
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What is header data?

Header Area

SrllMName election | Wharacteristic Yalue Ext. DisplaﬂE
Center 21 Ames Research Center
Budget vear Budget vear 2000 2000
Agency Wersion Agency wersijn A001 Fre-FOP
Center wersion CenterWersidn o1 ool
Service Poal IT INFO TECH SERVICES
Organization ﬂ-. lied Information Technolog. ..
Fiscal ¥ear Fiscal vear 1993 1998

Header data is the data that you want to pull from the database and plan. In the Service
Pool Secondary Travel $ Distribution Planning Folder, the data that you specify is the

following:
Center
Budget Year
Agency Version

Center Version
Service Pool
Organization
Fiscal Year

BF Release 0.5 Training — Revision 1

The Center for which you are planning

The Budget year you are planning

The Agency Version you are working in (A001= Center
PrePOP, A002= Center POP, A003 = Enterprise Review,
A004=Agency Review, A005 = OMB Submit, AO06 =
Congressional Submit)

The Center Version you are working in (C001-C005)
The service pool from which FTEs are distributed
NASA organization from which FTEs are distributed
The fiscal year you are working in (Budget Year — 2)
(used for phasing layouts and delta layouts)
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PROGRAM

What goes in the Input Layout?

Travel $ Annual Input Layout - Input Area

Travel § [&nnual] Travel § [&nnual] - Delta
(3R efresh Travel $ [P85Check Bus. Fules
RN T s e [EA =
Guide Type |0G Type |Sub-Pool F 1898 $| Fy 1899 §| Fy 2000 §| Fy 2001 $|Fy 2002 §|Fv 2003 §|Fy 2004 §
INGUIDE |7 # ITSYSTEMS |ITSYSTEMS| 2000 28700 28700 28700 28700 28700 28700
INGUIDE ~ |0G Type |Sub-Pool  |Total 2000 28700 28700, 28700 28700 28700 28700
||| Guide Type |0G Type [Sub-Pool  [Total 2000 28700 28700, 28700 28700 28700 28700
1) Click the append row button to add a row.
2) Enter the following:
Guide Type Inguide or Overguide
OG Type Overguide type: For Inguide data, always use the unassigned
(#) value. For Overguide data, options are New Initiative
(NEWINIT), Augmentation (AUGMENT) or Price (PRICE).
Sub-Pool List of sub-pools for a Service Pool.
FTEs per Year Enter Travel dollars for two previous years, the budget year and
four outyears
3) Click the Refresh/Resort button to sort the row of data that you entered.
4) Click the Recompute button to update the sub-pool Travel dollars.
5) Repeat for all of the sub-pools that you are responsible for.

Slide #28
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PROGR

AM

Where can | see the output?

Travel $ [Annual]

Travel  [Phasze]

- Travel $ (Annual) Output Layout

Travel 3 [Phaze] - Incremental

Travel § [Phaze] - Cumulative

_Lellnll@l0lellzl]G!

Guide Type |OG Type  |Sub-Fool Fi 1998 §|FY 1999 5| Fy 2000 §| Fy 2001 §| FY 2002 5| FY 2003 &) FY 2004 §
||INGUIDE P # ITSYSTEMS  |ITSYSTEMS 2.000 25.700 28.700 25.700 25.700 28.700 25.700
INGLIDE QG Type  (Sub-Pool Tuotal 2.000 23.700 23.700 23.700 23.700 28.700 23.700
Guide Type |OG Type  |Sub-Fool Total 2.000 23.700 28.700 23.700 28.700 28.700 28.700

1) Click the Travel $ (Annual) output button to view the output area.

2) The following information is shown:
Inguide or Overguide

Guide Type

OG Type

Sub-Pool
FY 20XX $

BF Release 0.5 Training — Revision 1

Type of Overguide: Unassigned (#), New Initiative (NEWINIT),
Augmentation (AUGMENT) or Price (PRICE).
The sub-pool assigned to the Travel dollars.
Travel dollars for two previous years, the budget year, and four

outyears
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( ﬁim\ Secondary FTE & Travel $ Distro. —

Debrief

B The previous section demonstrated how to accomplish secondary FTE
and Travel dollar distribution.

B The next section will briefly discuss Business Rules & Version Control,
followed by Service Pool Authorizer exercises covering FTE and Travel

dollar distribution.

)

1,9
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PROGRAM

Business Rules

‘ﬁ? ‘J{J/ ﬁ?f "fjff
e v v s
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ﬁfm Business Rules Display

PROGRAM

FYI! Business Rules are application checks that verify data within the system.
For example, business rules advise end-users if Authorized FTEs match
Requested FTEs before being copied to the final version.

ERIRE LR ER R R R R = N S EE]
Ty |Message Text LTxll

Planning function PFOOD00T, parameter group PGOD001 3 was carried outwith no errors
B re thanged, U generate

(=]
(=]
nnnnn
nnnnn
nnnnn
Pl PFOO00DS, twith no errors
21 da ere read, 0 e nged, 0 d
Planni PFO0000S, eter as carried out with no errors
21 dar ere read, 0 e nged, 0 generated
1rors occurred when executin g function FFO00001/FGO0A00T @
amt = Auf t MPADDO 7 for Ory 0 PLOD0032 and Over: ‘guide: PPO00003. @
Recompute(FFKTT 2) was executed
Planning function PFOD0002, parameter group PGOO0001 was carried out with no errars
4 data
=]
[~]

B  Once you click on the Check
ALL Bus. Rules, the list of
business rules will appear.

cords were read, 0 of themn were changed, 0 generated
An automatic planning function was executed far layout Recompute (LAY 5)

<, 0900.090900909000940

@ 4 [ %

Stop — Prohibits you from proceeding

The Business Rules will be @
categorized and totaled Red, Ell| Red — Business Rule failed
A

Yellow, Green and Stop.

Yellow — Business Rule warned

G0 (B | S | @33

B

@| Green — Business Rule passed
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ﬁfm Agency and Center Version Control

PROGRAM

BUDGET CYCLE ACTIVITY AGENCY VERSION CENTER VERSION CENTER SUBMIT VERSIONS

C001 |Baseline budget data carried over from previous year

TO

Direct and Indirect rates established for Corporate and

CO002 [Center G&A, Senvice Pools, and Projects. Pools

establish capacity.

Center Pre-POP A001 C003 Project/Pool negotiations. Allocation of excess from Pools
to Projects.

CO004 |[Costfinalization and Final Center Director Approval.

0005 Code Xarea for strategic planning and “what-if"
scenarios.

CO0O01 |[Baseline budget data carried over from previous year
Direct and Indirect rates established for Corporate and
CO002 [Center G&A, Senvice Pools, and Projects. Pools
establish capacity.

Project/Pool negotiations. Allocation of excess from Pools

Center POP A002 Co03 to Projects.

CO004 |[Costfinalization and Final Center Director Approval.

CENTER DRAFT SUBMIT
VERSION C000

Code Xarea for strategic planning and “what-if"
scenarios.

C005

CENTER SUBMIT VERSION
HEADQUARTERS C999

Enterprise balancing; no center input unless
enterprise requests changes or rebalancing
Enterprise POP A003 required due to Enterprise modifications.

Agence balancing; no center input unless
enterprise/Code B requests changes or
Agency POP A004 rebalancing required due to modifications.

No Center input
OMB Submit A005

No Center input
Congressional Submit A006
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( I: Exercises: FTE and Travel $ Distro.

Annual Scenario: You are a Service Pool Authorizer for the Ames
Research Center (ARC). During Pre-POP and/or POP, you are
responsible for distributing the civil service full-time equivalents
(FTEs) and Travel $ to the appropriate Pools. Your control totals
have already been distributed in the Primary Distribution exercise.

2 Using your exercise handout, go to
u{;@ Service Pool Authorizer: FTE and Travel $

(steps 1-15) Distributions

=
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Service Pool Requester
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ﬁim Distributing FTEs, Travel $, SP
Units, Other Direct $, and WYEs

B Goal: The section of Service Pool Requester will
examine distributing FTEs, Travel $, Service Pool

Units, Other Direct $, and WYEs to the Service
Pools.
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ﬁfm Process Flow (Annual Planning)

PROGRAM

Open
Svc Pool (FTE, Enter
@ lowon HEE) @ Travel,SP, ) @ Header
Other Dir $, WYE) Data
folder

Annual Request e Annual Request ‘ @ Annual Request
Of FTEs from ‘ Of Travel $ from For Sub-pool usage

Organizations Organizations From Organizations

Annual Planning €@ Annual Planning ‘ © sae ‘ QO view
Of Other ‘ Of WYEs from Data Reports
Direct $ by Organizations
Organizations
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ﬁfm Requesting FTEs

PROGRAM

B Goal: Request FTEs from organizations to staff
Service Pools.

B Steps: Entering header data:
1. Log On
2. Enter Header Data
3. Open Svc Pool (FTE, Travel, SP,
Other Dir $, WYE) folder.
4. Enter Header Data
5. Click on FTE (Annual) Button

BF Release 0.5 Training — Revision 1 Slide #39



KN Svc Pool (FTE, Travel, SP,
PROGRAM Other Dir $5 WYE)

FTE (Annual) Input Layout

Flanning Folder  Edit Goto
B @ SHE ATLs FRE @ m
Execute Sve Pool (FTE, Travel SP,Oth Dir 3, WYE)

S|@| @7

Mame 0fVariab...|Descriptn Selection Char. value ext.

Center B 21 Ames Research Center

Budget Year Budget ¥ear 2000 2000

Agency VYersion  Agency Version ADO1 Fre-FOP

CenterVersion  Center'Version com oo

Senice Pool Pool IT INFOTECH SERVICES

Serice Sub-Pool Sub-Pool E ITSYS... ITSYSTEMS E
Fiscal Year Fiscal year 19498 19498 E

.
S — T S T

./ ergion Control: Copy ||E'Version Control: Draft Submit *#0erzion Control: Final Submit ®40/arzion Control: R estare *#Check ALL Bus. Rules i SE R TEAM LJSE ORL »
F@nnual) | FTE(snnual)-Deta | Travel § (o

=l 1e1F2

[@Recom | FasPiime (Rem=tuth) | F&Refiesh FTE
|D||||@IP2I|E| =i | Marme vaariah...|Descriptn Selection Char. value ext.
e 4 [[Center BA 21 Ames Research Center
| TR E% B s }E Budget Year Budget Year 2000 2000
(oo oueTie NQoTe NS0 || Aoy Version  Agency Version A0 Pre-POP Header Data
FTE ands Gemae) | TrevelsONga) | 5P Un Centerversion  CenterVersion a0t o001

Service Pool  Pool IT INFO TECH SERVICES
B o ool o o oo F | | Semvice Sub-Pool Sub-Poal ITSYS... ITSYSTEMS
foveers—jomen movee oo Fiscal vear Fiscal year 1088 1988

|
| |>|WILLID}{ semappld | NS ﬁ
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What is header data?

Header Area

SrllMName election | Wharacteristic Yalue Ext. DisplaﬂE
Center 21 Ames Research Center
Budget vear Budget vear 2000 2000
Agency Wersion Agency wersijn A001 Fre-FOP
Center wersion CenterWersidn o1 ool
Service Poal IT INFO TECH SERVICES
Organization ﬂ-. lied Information Technolog. ..
Fiscal ¥ear Fiscal vear 1993 1998

Header data is the data that you want to pull from the database and plan. In the Service
Pool Secondary Travel $ Distribution Planning Folder, the data that you specify is the

following:
Center
Budget Year
Agency Version

Center Version
Service Pool
Organization
Fiscal Year

BF Release 0.5 Training — Revision 1

The Center for which you are planning

The Budget year you are planning

The Agency Version you are working in (A001= Center
PrePOP, A002= Center POP, A003 = Enterprise Review,
A004=Agency Review, A005 = OMB Submit, AO06 =
Congressional Submit)

The Center Version you are working in (C001-C005)
The service pool from which FTEs are distributed
NASA organization from which FTEs are distributed
The fiscal year you are working in (Budget Year — 2)
(used for phasing layouts and delta layouts)
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Hfm

PROGRAM

What goes in the Input Layout?

FTE Annual Input Layout - Input Area

FTE [Arrual] FTE [&nnual) - Delta

Travel 3 [Annual)

Travel % [Annual] - Dela

SP Unitz [Annual]

| Iﬁﬂ ecampute | Iﬁprime [Reg=futh]

| F2$Reiesh FTE Rate

| Iﬁtheck Bus. Rules |

SM\ersion Contral: Restare| Dt Dir $ [nnual

sa| @l[@0]|&a)

DIRMOTH | Guide Type  |QG Type  |RASA Org L |FY 19498 FTEs|FYy 14999 FTEs| FY 2000 FTE=|FY 2001 FTEs|FY 2002 FTEs| FY
OTHER |} INGLIDE # 21T Applied Information Technology Diw | # 16.7 330 330 330 330

| OTHER IMGUIDE 05 Type  [MASA Org | Total L 16.7 330 33.0 3.0 330

| OTHER Guide Type |0G Type  |MASA Crg  [Total L 16.7 330 33.0 3.0 3.0
DIR/OTH  |Guide Type  [0G Type  [MASA Org | Total LC 16.7 330 330 a3.0 3.0

DIR/OTH

Guide Type
OG Type

NASA Org
LC
FY 20XX FTEs

BF Release 0.5 Training — Revision 1

Click the append row button to add a row.
Enter the following:

Direct or Other (Direct FTEs are used by projects, Other
FTEs remain in the pool).
Inguide or Overguide
Overguide type: For Inguide data, always use the unassigned
(#) value. For Overguide data, options are New Initiative

(NEWINIT), Augmentation (AUGMENT) or Price (PRICE).
The organization requesting FTEs.
Labor Category
Enter FTEs for two previous years, the budget year and four
outyears
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PROGRAM

What goes in the Input Layout?
(Cont.)

FTE Annual Input Layout - Input Area

FTE [Arrual]

FTE [&nnual) - Delta

Travel 3 [Annual)

Travel % [Annual] - Dela

SP Unitz [Annual]

Iﬁﬂ ecampute

| F25Pime (Reg=tuth]

| F2$Reiesh FTE Rate

| Iﬁtheck Bus. Rules |

SM\ersion Contral: Restare| Dt Dir $ [nnual

&a) | o)@|0]&)|z]z]w

DIRICTH  |Guide Type |05 Type  |BASA Org LZ |FY 1998 FTEs|FY 1999 FTE=s|FY 2000 FTEs| FY 2001 FTE=|FY 2002 FTEs|FY
| OTHER |} INGLIDE # 21T Applied Information Technology Diw | # 16.7 330 330 330 330
| CTHER INGLIDE 05 Type  |MWASA Org | Total L 16.7 33.0 33.0 33.0 33.0
 |OTHER  [Guide Type |OG Type |NASAOrg |Total LC 16.7 33.0 33.0 33.0 33.0
DIROTH  |Guide Type  [OG Type  |MNASA Org | Total Lz 16.7 33.0 33.0 33.0 33.0
3) Click the Refresh/Resort button to sort the row of data that you entered.
4) Click the Recompute button to update the sub-pool FTE requests.
5) Click the Refresh FTE Rate button to pull the current FTE rate. This updates

the FTE dollars in the output layout.

Repeat for all of the sub-pools that you are responsible for.

Note: You could also pre-populate the FTE requests from the authorized FTE quantity by

Clicking the  |[35Prime (Req=tuth)

FTE requests from Authorized FTE amounts in the C000 version.

button. Pressing this button will populate the

BF Release 0.5 Training — Revision 1
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ﬁfm Where can | see the output?

PROGRAM

FTE and $ (Annual) Output Layout

FTE and % [fnnual] Travel $ [Annual) SP Units and % [dnnual] Other Dir % [Bnnual] W'E [fnnual] FTE and % [Phasze] Travel $ [Fhaze] SP Units a
Source |Detail | DIRSOTH | Guide Type | QG Type [RASA Crg LC|FY 1998 FTE=|FY 1998 §| FY 1999 FTEs| FY 1999 §|FY 2000 FTE=|FY 2000
DIRECT|# OTHER |IMNGUIDE |# 24T Anplied Information Technology Div | # 16.7 [1,845.5450 3304052433 33.0(4,215.78:
DIRECT |# OTHER |INGUIDE  [QG Type [MNASA Org | Total LC 16.7[1,945.540 33.0/40582433 33.0(4,215.78]
DIRECT |# COTHER |Guide Type [QG Type [WASA Org | Total LC 16.7 [1,945.8450 3304052433 33.0(4,215.78;
DIRECT |Detail | DIRSOTH |Guide Type QG Type [WASA Org | Total LC 16.7 [1,945.850 33.04052433 33.0(4,215.78:
Source |Detail | DIRSOTH |Guide Type QG Type [WASA Org | Total LC 16.7 [1,945.8450 33.0/4052433 33.0(4,215.78:

1) Click the FTE and $ (Annual) output button to view the output area.

2) The following information is shown:

Source Source of Planned FTEs: Direct = Planned by YOU. Other Sources
are other Service Pools, identified by the pool name in this column.

Detail Detail of the Source: the detail for Direct is always #. Other details are
service sub-pools, identified by the sub-pool name in this column.

DIR/OTH Direct or Other (Direct FTEs are used by projects, Other FTEs remain in
the pool).

Guide Type Inguide or Overguide

OG Type Type of Overguide: Unassigned (#), New Initiative (NEWINIT),

Augmentation (AUGMENT) or Price (PRICE).
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Q Where can | see the output?
I:Ii!!!G RAM (Cont_)

FTE and $ (Annual) Output Layout

FTE and % [fnnual] Travel $ [Annual) SP Units and % [dnnual] Other Dir % [Bnnual] W'E [fnnual] FTE and % [Phasze] Travel $ [Fhaze] SP Units a
Source |Detail | DIRSOTH | Guide Type | QG Type [RASA Crg LC|FY 1998 FTE=|FY 1998 §| FY 1999 FTEs| FY 1999 §|FY 2000 FTE=|FY 2000
DIRECT|# OTHER |IMNGUIDE |# 24T Anplied Information Technology Div | # 16.7 [1,845.5450 3304052433 33.0(4,215.78:
DIRECT |# OTHER |INGUIDE  [QG Type [MNASA Org | Total LC 16.7[1,945.540 33.0/40582433 33.0(4,215.78]
DIRECT |# COTHER |Guide Type [QG Type [WASA Org | Total LC 16.7 [1,945.8450 3304052433 33.0(4,215.78;
DIRECT |Detail | DIRSOTH |Guide Type QG Type [WASA Org | Total LC 16.7 [1,945.850 33.04052433 33.0(4,215.78:
Source |Detail | DIRSOTH |Guide Type QG Type [WASA Org | Total LC 16.7 [1,945.8450 33.0/4052433 33.0(4,215.78:

3) The following information is shown (continued):
NASA Org The organization requesting FTEs.
LC Labor Category
FY 20XX FTEs FTEs for two previous years, the budget year, and four outyears
FY 20XX $ Labor dollars for two previous years, the budget year, and four
outyears

Note: You will not see Labor costs in this output view unless you first push the “Refresh

FTE Rate” [%sRefresh FTE Rate | planning function in the input area.
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ﬁfm Exercise: Requesting FTEs

PROGRAM

Annual Scenario: You are a Service Pool Requester for the Ames
Research Center (ARC). During Pre-POP and/or POP, you are
responsible for distributing civil service full-time equivalents
(FTEs) to the appropriate Pools.

0 Using your exercise handout, go to
g\?@ Service Pool Requester: Requesting FTEs

(steps 1-7)

=
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ﬁfm Requesting Travel $

PROGRAM

B Goal: Request Travel Dollars from organizations to
be used by Service Pools.

B Steps: Entering header data:
1. Log On
2. Enter Header Data

3. Open Svc Pool (FTE, Travel, SP,
Other Dir $, WYE) folder.

4. Enter Header Data
5. Click on Travel $ (Annual) Button
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ﬁfm What goes in the Input Layout?

PROGRAM

Travel $ Annual Input Layout - Input Area

| Travel § [Annual] - Delta | SP Units [Annual) | SP Units [4nnual - Delta | Other Dir $ [Annual)

FTE [Annual) | FTE (&nnual - Delta | Travel § (Annual)

IﬁH Ecompute ||ﬁF‘rime [Feq = Auth] ||ﬁEheck Bus. Rules |

RIENrErEaEE

DIRMOTH | Guide Type |0G Type  |MNASA Org Fi 1993 §| F 1999 §| FY 2000 &) F* 2001 5| FY 2002 §| FY 2003 | FY 2004 §
. OTHER |ef) INGUIDE # 21T Applied Information Technology Div 2000 28700 2800 28700 28.700 28700 23.700

| oTHER INGUIDE 0G Type  [MASA Crg  (Total 2000 28700 28.700| 28700 28.700 28700 23.700
| OTHER Guide Type |OG Type  |MASAOrg | Total 2000 28700 28.700| 28700 28.700 28700 23.700
L DIRMCTH  |Guide Type  |OG Type  |MNASAOrg | Total 2000 28700 28.700| 28700 28.700 28700 23.700

1) Click the append row button to add a row.
2) Enter the following:
DIR/OTH Direct or Other (Direct Travel dollars are used by projects,
Other Travel dollars remain in the pool).
Guide Type Inguide or Overguide

OG Type Type of Overguide: Unassigned (#), New Initiative
(NEWINIT), Augmentation (AUGMENT) or Price (PRICE).

NASA Org The organization from which Travel dollars are being
requested.
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ﬁim What goes in the Input Layout?

Travel $ Annual Input Layout - Input Area

| Travel § [Annual] - Delta | SP Units [Annual) | SP Units [4nnual - Delta | Other Dir $ [Annual)

FTE [Annual) | FTE (&nnual - Delta | Travel § (Annual)

IﬁH Ecompute ||ﬁF‘rime [Feq = Auth] ||ﬁEheck Bus. Rules |

FEEIEsIE =

DIRMOTH | Guide Type |0G Type  |MNASA Org Fi 1993 §| F 1999 §| FY 2000 &) F* 2001 5| FY 2002 §| FY 2003 | FY 2004 §
| OTHER |ef) INGUIDE # 21T Applied Information Technology Div 2000 28700 2800 28700 28.700 28700 23.700
| OTHER INGUIDE 0G Type  [MASA Crg  (Total 2000 28700 28.700| 28700 28.700 28700 23.700
| OTHER Guide Type |OG Type  |MASAOrg | Total 2000 28700 28.700| 28700 28.700 28700 23.700
|_ DIRMCTH  |Guide Type  |OG Type  |MNASAOrg | Total 2000 28700 28.700| 28700 28.700 28700 23.700

2) Enter the following (continued):
FY 20XX Travel $§ Enter Travel dollars for two previous years, the budget year
and four outyears
3) Click the Refresh/Resort button to sort the row of data that you entered.
4) Click the Recompute button to update the sub-pool Travel dollars.
5) Repeat for all of the sub-pools that you are responsible for.

Note: You could also pre-populate the Travel $ requests from the authorized Travel $

quantity by clicking the ||ﬁprime [Reg=Auth] | button. Pressing this button will

populate the Travel $ requests from Authorized Travel $ amounts in the C000 version.
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ﬁfm Where can | see the output?

PROGRAM

Travel $ (Annual) Output Layout

FTE and § [Annual] Travel § [Annual) SP Unitz and § [Annual] Other Dir § [Annual] | WE [Annual] | FTE and % [Phaze] | Travel $ [Phaze] | SP Unit
Source |Detail |DIRSOTH | Guide Type | QG Type | MASA Org Fv 1998 §| FY 1999 & FY 2000 §| Fy 2001 §|FY 2002 §| Fy 2003 & FY 2004 §
DIRECT|# OTHER |INGUIDE |# 21T Applied Information Technology Div 2.000 28.700 28.700 28.700 28.700 28.700 28.700
DIRECT [# OTHER |Guide Type |OG Type |MASA Qrg [Total 2.000 28.700 28.700 28.700 28.700 28.700 28.700
DIRECT [Detail [DIRSOTH | Guide Type | QG Type | MASA Org | Total 2.000 28.700 28.700 28.700 28.700 28.700 28.700
Source |[Detall |[DIRSOTH |Guide Type QG Type | MASA Org | Total 2.000 28.700 28.700 28.700 28.700 28.700 28.700

1) Click the Travel $ (Annual) output button to view the output area.

2) The following information is shown:

Source Source of Planned Travel dollars: Direct = Planned by YOU. Other
Sources are other Service Pools, identified by the pool name in this
column.

Detail Detail of the Source: the detail for Direct is always #. Other details are
service sub-pools, identified by the sub-pool name in this column.

DIR/OTH Direct or Other (Direct Travel $ are used by projects, Other Travel $
remain in the pool).

Guide Type Inguide or Overguide

OG Type Type of Overguide: Unassigned (#), New Initiative (NEWINIT),

Augmentation (AUGMENT) or Price (PRICE).
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ﬁfm Where can | see the output?

PROGRAM

Travel $ (Annual) Output Layout

FTE and § [Annual] Travel § [Annual) SP Unitz and § [Annual] Other Dir § [Annual] | WE [Annual] | FTE and % [Phaze] | Travel $ [Phaze] | SP Unit
Source |Detail |DIRSOTH | Guide Type | QG Type | MASA Org Fv 1998 §| FY 1999 & FY 2000 §| Fy 2001 §|FY 2002 §| Fy 2003 & FY 2004 §
DIRECT|# OTHER |INGUIDE |# 21T Applied Information Technology Div 2.000 28.700 28.700 28.700 28.700 28.700 28.700
DIRECT [# OTHER |Guide Type |OG Type |MASA Qrg [Total 2.000 28.700 28.700 28.700 28.700 28.700 28.700
DIRECT [Detail [DIRSOTH | Guide Type | QG Type | MASA Org | Total 2.000 28.700 28.700 28.700 28.700 28.700 28.700
Source |[Detall |[DIRSOTH |Guide Type QG Type | MASA Org | Total 2.000 28.700 28.700 28.700 28.700 28.700 28.700

3) The following information is shown (continued):
NASA Org The organization requesting Travel §$.
FY 20XX $ Travel dollars for two previous years, the budget year, and
four outyears
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ﬁfm Exercise: Requesting Travel $

PROGRAM

Annual Scenario: You are a Service Pool Requester for the Ames
Research Center (ARC). During Pre-POP and/or POP, you are
responsible for distributing Travel $ to the appropriate Pools.

2 Using your exercise handout, go to
“’@ Service Pool Requester: Travel $

Distribution (steps 8-13)

=
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ﬁfm Requesting Service Pool Units

PROGRAM

B Goal: Request Service Pool units from
organizations to be used by Service Pools.

B Steps: Entering header data:
1. Log On
2. Enter Header Data

3. Open Svc Pool (FTE, Travel, SP,
Other Dir $, WYE) folder.

4. Enter Header Data
5. Click on SP Units (Annual) Button
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Hfm

PROGRAM

SP Units Annual Input Layout - Input Area

What goes in the Input Layout?

FTE [&nnual] FTE[&nnual] - Delta

Travel § [Annual] Travel § [Annual] - Delta

SP Urits [Annual]

SP Units [Annual] - Delta

Other Dir $ [Annual)

IﬁH ecompute | @E secute Allocation

||ﬁF‘rime [Feq=Est] |IﬁHefresh 5P Rate ||ﬁ[ﬁheck Busz. Rules

Wk

AR E E
Guide Type|0QG Type|BA  |MASA Org Service pooll Sub-poal LIOn| 5P Type| FY 1898 Lnits| FY 1999 Linits| FY 2000 Units| FY 2001 Units| |
IMNGUIDE |enf % 21 | 21JT Applied Information Technology Div |F&RS FACILELDG [HR |DSP 450.0 450.0 450.0 450.0

1)
2)

Click the append row button to add a row.
Enter the following:
Guide Type

OG Type

BA
NASA Org

Service Pool

Sub-pool

BF Release 0.5 Training — Revision 1

Inguide or Overguide
Type of Overguide: Unassigned (#), New Initiative
(NEWINIT), Augmentation (AUGMENT) or Price (PRICE).
Business Area (Center)
The organization which is requesting SP Units.
The Service Pool from which SP Units are being requested.
The Service Sub-pool from which SP Units are being

requested.
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ﬁim What goes in the Input Layout?

SP Units Annual Input Layout - Input Area

FTE [&nnual] FTE[&nnual] - Delta Travel § [Annual] Travel § [Annual] - Delta SP Urits [Annual] SP Units [Annual] - Delta Other Dir $ [Annual) Wk

[P#3Recompute ||ﬁE recute Allocation ||ﬁF‘rime [Feq=Est] |IﬁHefresh 5P Rate ||ﬁ[ﬁheck Busz. Rules |

ga @) (@[ 0]a| el
Guide Type|0QG Type|BA  |MASA Org Service pooll Sub-poal LIOn| 5P Type| FY 1898 Lnits| FY 1999 Linits| FY 2000 Units| FY 2001 Units| |
IMNGUIDE |enf % 21 | 21JT Applied Information Technology Div |F&RS FACILELDG [HR |DSP 450.0 450.0 450.0 450.0

3) Enter the following (continued):
FY 20XX Units The quantity of units requested.

4) Click the Refresh/Resort button to sort the row of data that you entered.

5) Click the Recompute button to update the requested SP Units.

6) Click the Refresh SP Rate button to pull the current SP rate. This updates the
SP dollars in the output layout

7) Repeat for all of the sub-pools that you are requesting services from.

BF Release 0.5 Training — Revision 1 Slide #55



ﬁim What goes in the Input Layout?
PROGRAM (Cont-)

SP Units Annual Input Layout - Input Area

FTE [&nnual]

FTE[&nnual] - Delta

Travel § [Annual] Travel § [Annual] - Delta SP Urits [Annual] SP Units [Annual] - Delta Other Dir $ [Annual) Wk
[P#3Recompute ||ﬁEHecute Allocation ||ﬁF‘rime [Feq=Est] |IﬁHefresh 5P Rate ||ﬁ[ﬁheck Busz. Rules |
ga @) (@[ 0]a| el
Guide Type|0QG Type|BA  |MASA Org Service pooll Sub-poal LIOn| 5P Type| FY 1898 Lnits| FY 1999 Linits| FY 2000 Units| FY 2001 Units| |
IMNGUIDE |enf % 21 | 21JT Applied Information Technology Div |F&RS FACILELDG [HR |DSP 450.0 450.0 450.0 450.0

Note: You could also pre-populate the SP Unit requests from the estimated SP usage
quantity (set in the Service Pool — Revenue Planning folder) by clicking the

@F‘rime [Reg=Ezt)

button. Pressing this button will

populate the SP unit requested amount to the SP unit estimated usage in the C000
version of the SP Revenue plan.

BF Release 0.5 Training — Revision 1
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PROGRAM

3K What goes in the Input Layout?
(Cont.)

FTE [&nnual] FTE[&nnual] - Delta Travel § [Annual]

SP Units Annual Input Layout - Input Area

Travel § [Annual] - Delta

SP Urits [Annual]

ImHecu:umpute ||mEHecuteAllncatiu:un ||mF'rime [Reg=Est]

SP Units [Annual] - Delta

Other Dir $ [Annual) Wk

|IﬁHefresh 5P Rate ||ﬁ[ﬁheck Busz. Rules |
HI.III 2] 2]
Guide Type|QG Type|B MASA Crgy Service pooll Sub-poal LIOn| 5P Type| FY 1898 Lnits| FY 1999 Linits| FY 2000 Units| FY 2001 Units| |
IMNGUIDE |enf % 21 | 21JT Applied Information Technology Div |F&RS FACILELDG [HR |DSP 450.0 450.0 450.0 450.0

Note:

you must first click the [%#3R efresh SP Rate

In order to see the SP $ associated with your SP Unit request in the output area

button to apply the service pool rate
stored in the C000 version of the Capacity/Rate Plan.

BF Release 0.5 Training — Revision 1
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il What goes in the Input Layout?
(Cont.)

PROGRAM

SP Units Annual Input Layout - Input Area

FTE [&nnual] FTE[&nnual] - Delta Travel § [Annual] Travel § [Annual] - Delta SP Urits [Annual] SP Units [Annual] - Delta Other Dir $ [Annual) Wk
[P#3Recompute |’mEHECUtE Allocation ||mF'rime [Feq=Est] |IﬁHefresh 5P Rate ||ﬁ[ﬁheck Busz. Rules |
RIS EIPAEE]
Guide Type|QG Type|B MASA Crgy Service pooll Sub-poal LIOn| 5P Type| FY 1898 Lnits| FY 1999 Linits| FY 2000 Units| FY 2001 Units| |
IMNGUIDE |enf % 21 | 21JT Applied Information Technology Div |F&RS FACILELDG [HR |DSP 450.0 450.0 450.0 450.0

| @E secute Allocation

for which you are planning.

Note: Prior to submitting your changes to version control, you need to click the

button so that the service pool you are planning (in the header)
receives its share of costs of other service pools it subscribes to. These costs are

comprised of FTEs, FTE $, Travel $, Other Direct $, and WYEs and are based on the

percentage of the requested service pool’s capacity being consumed by the service pool

BF Release 0.5 Training — Revision 1
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ﬁfm Where can | see the output?

PROGRAM

SP Units and $ (Annual) Output Layout

FTE and § Annual] |  Travel$(Annuall | SPUnitsand $fAnnuall | OtherDir§ [Anmual] | WYE (anouall | FTE and§(Phase] |  Travel§ Phass] | SPUritsa b

Source |Detail |Guide Type [OG Type |BA | MASA Org Service poal | Sub-poal LICW | 8P Type| FY 1998 Units| FY 1888 §| FY 1888 Lnits | Fy 1!
DIRECT|# INGUIDE  [# 2|27 Applied Information Technology Div |FERS FACILELOG |HR  |DSP 450.0 |1 526.549 450.0/1,52¢
DIRECT |# INGUIDE  |OG Type [BA |[NASA Org | Total Service pool |Sub-pool 450.0|1,526.549 450.0|1,52¢
DIRECT | Detail |Guide Type [OG Type |BA | MASA Org | Total Service poal | Sub-poal 45001 526 544 450.0(1,52¢
Source |Detail |[Guide Type [OG Type |BA | MASA Org | Total Service pool |Sub-pool 45001 526,544 450.001,582¢

1) Click the SP Units and $ (Annual) output button to view the output area.

2) The following information is shown:

Source Source of Planned SP Units: Direct = Planned by YOU. Other
Sources are other Service Pools, identified by the pool name in
this column.

Detail Detail of the Source: the detail for Direct is always #. Other

details are service sub-pools, identified by the sub-pool name in
this column.
Guide Type Inguide or Overguide

OG Type Type of Overguide: Unassigned (#), New Initiative (NEWINIT),
Augmentation (AUGMENT) or Price (PRICE).

BA Business Area (center)

NASA Org The organization which is requesting SP Units.
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ﬁl:m Where can | see the output?

PROGRAM Cont
]
I
FTE and § Annual] |  Travel$(Annuall | SPUnitsand $fAnnuall | OtherDir§ [Anmual] | WYE (anouall | FTE and§(Phase] |  Travel§ Phass] | SPUritsa b
Source |Detail |Guide Type [OG Type |BA | MASA Org Service poal | Sub-poal LICW | 8P Type| FY 1998 Units| FY 1888 §| FY 1888 Lnits | Fy 1!
CIRECT)# IMNGUIDE  [# 21 [ 21JT Applied Infarmation Technology Div |FERS FACILELOG |HR  [DSP 450,01 526,549 450.0/(1,52¢
CIRECT |# IMGUIDE | OG Type |BA | NASA Crg | Total Service pool |Sub-pool 4500 |1 526548 450.0 (1,521
DIRECT | Detail |Guide Type [OG Type |BA | MASA Org | Total Service poal | Sub-poal 45001 526 544 450.0(1,52¢
Source |Detail |[Guide Type [OG Type |BA | MASA Org | Total Service pool |Sub-pool 45001 526,544 450.001,582¢

3) The following information is shown (continued) :
Service pool Requested Service Pool
Sub-pool Requested Service sub-pool
UOM Unit of Measure
SP Type ASP = Allocated Service Pool, DSP = Demand Service Pool
FY20XX Units The number of service pool units requested
FY20XX $ The cost of the subscription to the requested service pool.
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ﬁfm Exercise: Requesting SP Units

PROGRAM

Annual Scenario: You are a Service Pool Requester for the Ames
Research Center (ARC). During Pre-POP and/or POP, you are
responsible for distributing SP units to the appropriate Pools.

2 Using your exercise handout, go to
7 7 i . i
@ Service Pool Requester: Requesting

SP Units (steps 14-19)

=
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ﬁfm Planning Other Direct Dollars

PROGRAM

B Goal: Plan Other Direct Dollars by organizations to
be used by Service Pools.

B Steps: Entering header data:
1. Log On
2. Enter Header Data

3. Open Svc Pool (FTE, Travel, SP,
Other Dir $, WYE) folder.

4. Enter Header Data
5. Click on Other Dir $ (Annual)
Button
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Hfm

PROGRAM

What goes in the Input Layout?

Other Dir $ Annual Input Layout - Input Area

| FTE [&nnual] | FTE[Annual] - Delta | Travel § [Annual] | Travel § [Annual] - Delta | SP Units [Annual) | SP Units [Annual) - Delta | Other Dir $ [Annual] | W
||ﬁEheck Bus. Rules
s I'_ [z]z]

r DIRMOTH | Guide Type |06 Type  |MASA Crg FS |Contract Wendor Mame|Cl | Priorear(s) §|FY 1998 §| FY 1999 §|Fy 2000 %
| |DIRECT [ INGUIDE # 215F Space Projects Division # |ABG0D29D # # 0.0001,000.000 [1,000.000 [1,000.000
| |DIRECT  [INGUIDE OG Type  |MASAGrg  |Total # |Contract cl 0.0001,000.000 |1,000.000 [1,000.000
| |DIRECT |GuideType |OGType |NASAOrg |Total # |Contract cl 0.0001,000.000 [1,000.000 (1,000,000
| |OTHER  [INGUIDE # 21T Applied Information Technology Div|#  |MAS2-93081  |# # 0.000|4,000.000 |4,000.000 [4,000.000
| |OTHER  [INGUIDE OGType  |MASAGrg  |Total # |Contract cl 0.0004,000.000 |4,000.000 [4,000.000
| |OTHER  |GuideType |0GType |[NASAOrg |Total # |Contract cl 0.000|4,000.000 |4,000.000 4,000,000
|_ DIR/OTH |Guide Type |OG Type |NASAOrg | Total # |Contract cl 0.000|5,000.000 |5,000.000 5,000,000

1)
2)

Guide Type

OG Type

NASA Org

FS

BF Release 0.5 Training — Revision 1

Click the append row button to add a row.
Enter the following:
DIR/OTH

Direct or Other (Direct dollars are attributable to projects,
Other dollars remain in the pool).
Inguide or Overguide

Type of Overguide: Unassigned (#), New Initiative

(NEWINIT), Augmentation (AUGMENT) or Price (PRICE).
The organization by which Other Dir dollars are being
planned.

Fund Source
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PROGRAM

What goes in the Input Layout?
(Cont.)

Other Dir $ Annual Input Layout - Input Area

| FTE [&nnual]

| FTE[Annual] - Delta

| Travel & [Anrual)

| Travel $ [Annual)] - Delta

| SP Units [Annual] |

SP Unitz [&nnual] - Delta

| Other Dir § [Annual)

IW‘»

| lﬁEheck Bus. Rules

r DIRIOTH Gun:le Type OG Tvpe MASA Oy FS |Contract Wendor Mame|Cl | Priorear(s) §|FY 1998 §| FY 1999 §|Fy 2000 %
| DIRECT ) IMGLIDE # 218F Space Projects Division # |ABEDZYD # # 0.000|1,000.0001{1,000.000(1,000.000
| DIRECT  |INGUIDE 0G Type  |MWASA Org | Total # | Contract zl 0.000|1,000.000{1,000.000(1,000.000
| DIRECT |Guide Type |QG Type [MASA Org  |Total # | Contract il 0.000|1,000.0001|1,000.000(1,000.000
| OTHER IMGLUIDE # 21JT Applied Information Technology Div |[#  |[MNAS2-98081  |# # 0.000|4,000.000{4,000.000(4,000.000
| OTHER INGUIDE 0G Type  |WASA Org | Total # |Contract zl 0.000|4,000.000|4,000.000|4,000.000
| OTHER Guide Type  |OG Type  |MWASA Org | Total # | Contract il 0.000|4,000.0001|4,000.000/4,000000
|_ DIRIOTH | Guide Type  |QG Type  [MASA Org | Total # | Contract il 0.000|5,000.000|5,000.000|5,000.000

3)
3)

4)

)
6)
7)
4)
S)
6)

Enter the following (continued):

Contract Contract number or “#” if a contract number has
not been assigned yet.
Vendor Name Vendor name associated with the contract.
(populated based on Contract # selected, not user-entered)
ClCommitment ltem
Prior Year(s) $ The sum of all prior year costs

FY20XX $ Other Direct $ for FY20XX

Click the Refresh/Resort button to sort the row of data that you entered.
Click the Recompute button to update the Other Direct $.
Repeat for all of the other direct dollars for the sub-pool.
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ﬁfm Where can | see the output?

PROGRAM

Other Dir $ Annual Output Layout

FTE and § [Annual] Travel  [Annual] SP Unitz and § [Annual] Other Dir % [Annual] | WE [Annual] | FTE and § [Fhaze] | Travel § [Phaze] | SP Unitz a »
Source |Detail DIRMOTH | Guide Type |QG Type | WASA Org F5|Contract Wendor Mame| Gl Prior yYear(s) &) Fy 1998 §| Fy 1999 %) Fy
DIRECT|# DIRECT |INGUIDE  |# 28F Space Projects Divisian # |ABEDZAD # # 0.00001,000.000)1,000.000|1,01
DIRECT |# DIRECT [INGUIDE QG Type |NASA Org |Total # |Contract Cl 0.00001,000.000)1,000.000|1,01
DIRECT |# DIRECT |Guide Type [QG Type |NASA Org |Total # |Contract Cl 0.00001,000.000)1,000.000|1,01
DIRECT |# COTHER |INGLIDE  |# 21T Applied Infarmation Technology Div |#  |MNASZ2-98081 |# # 0.000|4,000.000|4,000.000| 4,00
DIRECT |# CTHER |[INGUIDE QG Type |NASA Org |Total # |Contract Cl 0.000) 4,000,000 4,000,000 4,00

1) Click the Other D|r $ (Annual) output button to view the output area.

2) The following information is shown:
Source Source of Planned Other Direct $: Direct = Planned by YOU.
Other Sources are other Service Pools, identified by the pool
name in this column.

Detail Detail of the Source: the detail for Direct is always #. Other
details are service sub-pools, identified by the sub-pool name in
this column.

Guide Type Inguide or Overguide
OG Type Type of Overguide: Unassigned (#), New Initiative (NEWINIT),
Augmentation (AUGMENT) or Price (PRICE).
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ﬁl:m Where can | see the output?

PROGRAM (Cont_)
Other Dir $ Annual Output Layout
FTE and § [Annual] Travel  [Annual] SP Unitz and § [Annual] Other Dir % [Annual] | WE [Annual] | FTE and § [Fhaze] | Travel § [Phaze] | SP Unitz a »
Source |Detail DIRMOTH | Guide Type |QG Type | WASA Org F5|Contract Wendor Mame| Gl Prior yYear(s) &) Fy 1998 §| Fy 1999 %) Fy
DIRECT|# DIRECT |INGUIDE  [# 215F Space Projects Divisian # [ABB029D # # 0.0001,000.000(1,000.000(1,01
DIRECT [# DIRECT |[INGUIDE  [O0G Type |MASA Org | Total # [Contract Cl 0.0001,000.000(1,000.000(1,01
DIRECT (# DIRECT |Guide Type [OG Type |WASA Org | Total # [Contract Cl 0.0001,000.000(1,000.000(1,01
DIRECT |# OTHER |INGUIDE  |# AT Applied Information Technology Div (#  (MNAS2-98081 (¥ #* 0.0004,000.000|4,000.000 4,01
DIRECT [# OTHER |INGUIDE  [O0G Type |MASA Org | Total # [Contract Cl 0.000 4000000 4000.000(4,01
3) The following information is shown (continued):
NASA Org The organization which is requesting Other Direct $.
FS Fund Source
Contract Contract number if assigned, otherwise #.
Vendor Name Vendor Name
Cl Commitment ltem

Prior Year(s) $§ The sum of all prior year costs
FY20XX $ Other Direct $ for FY20XX
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ﬁfm Exercise: Other Direct $

PROGRAM

Annual Scenario: You are a Service Pool Requester for the Ames
Research Center (ARC). During Pre-POP and/or POP, you are
responsible for distributing Other Direct $ to the appropriate Pools.

2 Using your exercise handout, go to
“’@ Service Pool Requester: Requesting Other

Direct $ (steps 20-23)

=
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ﬁfm Requesting WYEs

PROGRAM

B Goal: Request WYEs from organizations to be
used by Service Pools.

B Steps: Entering header data:
1. Log On
2. Enter Header Data
3. Open Svc Pool (FTE, Travel, SP,
Other Dir $, WYE) folder.
4. Enter Header Data
5. Click on WYE (Annual) Button

BF Release 0.5 Training — Revision 1 Slide #68



Hfm

PROGRAM

What goes in the Input Layout?

WYE Annual Input Layout - Input Area

1 7E [&nnual] FTE [Phaze] FTE % [Phaze] - Incremental FTE % [Phaze] - Cumulative Travel § [Phaze] Travel § [Phaze] - Incremental Travel § [Phase] - [
[f#Check Bus. Rules |
- g
B E LTI e eA A =]
S|(DIRMOTH | Guide Type | 0G Type  |MASA Org Caontract Yendor Mame| FY 1998 WWYES | FY 1999 WYES| FY 2000 WYEs| FY 2001
CIRECT [ef INGUIDE # 215F Space Projects Division ABBO290 # 4.0 4.0 4.0
CIRECT  |INGUIDE 0G Type  |MASA Crg | Total Contract 40 4.1 4.0
CTHER INGLIDE # 21T Applied Information Technology Div [NAS2-98081  (# 10.0 10.0 10.0

1) Click the append row button to add a row.
2) Enter the following:

DIR/OTH Direct or Other (DIRECT WYEs are attributable to projects,
OTHER WYEs remain in the pool).

Guide Type Inguide or Overguide

OG Type Type of Overguide: Unassigned (#), New Initiative
(NEWINIT), Augmentation (AUGMENT) or Price (PRICE).

NASA Org The organization requesting WYEs.

Contract Contract number or “#” if a contract number has not been

assigned yet.
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Hfm

1 7E [&nnual]

PROGRAM

FTE [Phaze]

FTE % [Phaze] - Incremental

What goes in the Input Layout?
(Cont.)

WYE Annual Input Layout - Input Area

FTE % [Phaze] - Cumulative

Travel § [Phaze]

Travel § [Phaze] - Incremental

Travel § [Phaze] - [

@Eheck Buz. Rulez |

I s el

DIRMOTH | Guide Type  |OG Type  |MNASA Crg Caontract Yendor Mame| FY 1998 WWYES | FY 1999 WYES| FY 2000 WYEs| FY 2001
DIRECT [ INGLIDE # 215F Space Projects Division ABBOZAD # 4.0 4.0 4.0
DIRECT  |INGUIDE 0G Type  |MASA Org | Total Caontract 41 4.0 4.1
OTHER INGUIDE # 21T Applied Information Technology Div [MASZ-95081  [# 10,0 1000 10.0

3) Enter the following (continued):
3) Vendor Name Vendor name associated with the contract.
(populated based on Contract # selected, not user-entered)
4) FY20XX WYEs Number of WYEs requested for FY20XX
4) Click the Refresh/Resort button to sort the row of data that you entered.
5) Click the Recompute button to update WYEs.
6) Repeat for all of the WYEs for the sub-pool.
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PROGRAM

Where can | see the output?

WYE Annual - Output Area

1 7E [Annual] FTE [Phaze]

FTE % [Phasg] - Incremental

FTE % [Phaze] - Cumnulative

Travel § [Phaze)

Trawvel § [Phase] - Incremental

Travel % [Fhaze] - Co k

| [*#3Check Bus. Rules |

| FTEand$(Arruall | Travel$foual | SPUntsard$fannuall | OtherDi$fennual) | WYE[Anmua) | FTEand$(Phass) |  Travel§ (Phase] |  SPUnisa »
Source |Detail DIRMOTH | Guide Type | OG Type |MASA Crg Contract Yendor Mame| Py 1998 WYEs| FY 1999 WYEs | FY 2000 WYEs |
DIRECT|# DIRECT |INGUIDE |# 215F  |Space Projects Divisian ABEOZ9D  |# 40 40 40
|DIRECT # DIRECT |INGUIDE |05 Type | MASA Org | Total Contract 40 40 40
|DIRECT # OTHER |INGUIDE |# 21JT | Applied Information Technology Div|NASZ-98081 |# 10.0 10.0 10.0

Source

Detail

DIR/OTH

Click the WYE (Annual) button in the output area
The following information is shown:

Source of Planned WYES Direct = Planned by YOU. Other
Sources are other Service Pools, identified by the pool name
in this column.
Detail of the Source: the detail for Direct is always #. Other

in this column.

OTHER WYEs remain in the pool).
Inguide or Overguide

Guide Type

BF Release 0.5 Training — Revision 1
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details are service sub-pools, identified by the sub-pool name

Direct or Other (DIRECT WYEs are attributable to projects,




Where can | see the output?

Dim (Cont.)

PROGRAM

WYE Annual - Output Area

1 7E [Annual] FTE [Phaze] FTE % [Phasg] - Incremental FTE % [Phaze] - Cumnulative Travel § [Phaze) Travel § [Phaze] - Incremental Travel % [Fhaze] - Co k
HﬁEheck Bus. Rules |
| FTEand$(Arruall | Travel$foual | SPUntsard$fannuall | OtherDi$fennual) | WYE[Anmua) | FTEand$(Phass) |  Travel§ (Phase] |  SPUnisa »
Source |Detail DIRMOTH | Guide Type | OG Type |MASA Crg Contract Yendor Mame| Py 1998 WYEs| FY 1999 WYEs | FY 2000 WYEs |
DIRECT|#* DIRECT |IMGUIDE  |# 215F Space Projects Division ABEO25D # 4.0 4.0 4.0
| DIRECT |# DIRECT |IMNGLIDE |OG Type |NASA Org | Total Contract 4.0 4.0 4.0
| DIRECT |# OTHER |IMNGLIDE  |# 21JT Applied Information Technology Div | MNAS2-98081 |# 10.0 10.0 10.0

3) The following information is shown (continued):

OG Type Type of Overguide: Unassigned (#), New Initiative
(NEWINIT), Augmentation (AUGMENT) or Price (PRICE).
The organization requesting WYEs.

Contract number or “#” if a contract number has not been
assigned yet.

FY20XX WYEs The number of WYEs.

NASA Org
Contract
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ﬁfm Exercise: Requesting WYEs

PROGRAM

Annual Scenario: You are a Service Pool Requester for the Ames
Research Center (ARC). During Pre-POP and/or POP, you are
responsible for distributing the work-year equivalents (WYE) to the
appropriate Pools.

2 Using your exercise handout, go to
u{;@ Service Pool Requester: Requesting WYEs

(steps 24-26)

=
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PROGRAM

Phasing
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il Phasing

PROGRAM

B During initial and mid-year phasing plan creation,
phasing occurs for projects, service pools, Center G&A
and Corporate G&A using manual entry or algorithms
built into the system.

B Phasing Topics:
e How to phase
e Phasing algorithms

e Incremental and cumulative
phasing
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ﬁfm Phasing Algorithms

PROGRAM

[ | Stl‘aight-Line: | F¥Shaight-Line I
e Uses the same percentage in each month (Total / 12)
[ | USer_Defined: [%331) 2er-D efined I

e Allows you to define a series of percentages to apply to the amounts
for each month

B Ramp Up: (Only Available for WYEs, Travel, & SP)

e Amount increases each month & average equals the annual planned
®E Ramp Down: PSRameDomn | Available for WYEs, Travel, & SP)

e Amount decreases each month & average equals the annual planned
®m  Manual; | FTEFhase] |

e Manually enter the numbers Cost Center by Cost Center.
® Cumulative Phasing | FTE § (Phase] - Cumulative |

® (arries in prior year money available monthly
B Incremental Phasing | FTE §(Phass] - Incrementsl |

e Shows the entire amount of money carried in from prior years that has
been phased up to the current month

B Each button, if used, applies the same algorithm to all of the Cost Center that were
planned during the annual planning.
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ﬁim Phasing Goal

PROGRAM

B We will be doing exercises pertaining to Phasing. Therefore, we will
review the steps needed to phase.

B Goal: Use the phasing input areas to phase Service Pool requests for
FTEs, FTE $, Travel $, Service Pool Units, Other Direct Costs, and
WYEs.

B Why: The Service Pool Requestor is responsible for developing the
phasing plan that will be used in the execution year to track monthly
status and variances.
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PROGRAM

Header Data for Phasing

Service Pool Requester Header Area

Marme Descripth Selection Char. value ext. £

Center BA 24 |Dryden Flight Research Center

Budget Year Budget Year 2037 2037

Anency Version Agency Version Al Fre-FOP

CenterYersion CenterVersion oot oot

Center GEA Cost center HMEOCRO03) Resources Mot Branch - G&A

Fiscal Wear Fiscal year 2034 2034

Center The two-digit Center number (24).
Budget Year The Budget year you are planning.

Agency Version

Center Version
Center G&A
Fiscal Year

BF Release 0.5 Training — Revision 1

The Agency Version you are working in
The Center Version you are working in (C001-C005).

The Cost Center making the request.
The fiscal year you are phasing.
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i Secondary Service Pool Phasing

PROGRAM

Edit

Gota tern  Help

3198 CEaQ CHE DL AR @
Execute Sve Pool (FTE, Travel, SF, Oth Dir $,WYE)

Flanning Folder

S
MName of Variab..| Descriptn |5elestion| Char. value ext.
Center BA 24 Dryden Flight Research Center
Budoet Year Budoet Year 2037 2037
Agency Version  Agency Yersion Add Fre-FOF
CenterWersion  Center Version com 001
Service Poal Pool FACIL & REL SERVICES
Senvice Sub-Pool Sub-Pool FACILSWCS E‘
FiscalYear  Fiscalyear 3035 [~]
’E‘Version Contral: Copy Iﬁ'\-‘ersion Contral: Draft Submit IE'\-‘ersion Cantrol: Final Submit | ’ﬁ'\ﬁersion Contral: Restore Iﬁcheck ALL Bus. Rules
4 7E [Bnnual) | FTE [Fhasze] | FTE % [Phase] - Incremental | FTE % [Phase] - Cumulative | Travel § [Phasze) | Travel § [Phase] - Incremental Travel § [Phaze) - Cu »

[fSRecompute | FAStaight-Line [*51 ser-Defimed ||ﬁHefresh FTE Rate ||ﬁcheck Buz. Rules |

gall| @) (|| D &]2] =] 52 Input Area

DIRIOTH | Guide Type | OG Type | MASA Org LZ  |APR - FTES|MAY - FTES|JUM - FTES | JUL- FTES | AUG - FTES| SEP - FTES| Avg 2035 E

DIRECT | INGLIDE # 2400mh Research Systemns Directarate |# 10.0 10.0 100 100 10.0 10.0 [=]

| DIRECT  |INGUIDE # 240000 Flight Dperations Directorate  |# a0 5.0 5.0 5.0 5.0 5.0 B
EN/D]! [ [l

FTE and § [Annual] Travel $ [&nnual) SP Urits and 3 [&nnual) Other Dir $ [&nnual) | WYE [Annual) [ FTE and % [Phase] Travel 3 [Phaze] | SP Unitz 5 »
Source |Detail | DIRMOTH | Guide Type |06 Type | MASA Ory LG|OCT-FTES|OCT - §| MOV - FTES| MOV - §| DEC - FTES| DEC - §| JAM - FTES | JA
DIRECT # DIRECT |IMNGUIDE  |# 2400MM  |Research Systerns Directorate |# 10,0 0.000 100 0.000 100( 0.000 100 0
| DIRECT |# DIRECT |IMGUIDE  |# 240000 |Flight Operations Directorate  |# 5.0 0.000 5.0/ 0.000 5.0 0.000 5.0( 0

| DIRECT |# DIRECT |IMNGUIDE |00 Type | MASA Crg | Total Lot 150 0.000 15.0) 0.000 15.0| 0.000 15.0 Elz‘

| DIRECT |# DIRECT |Guide Type |0 Type |MASA Org | Tatal Lz 15.0) 0.000 15.0) 0.000 15.0( 0.000 15.0 Elz'
K | 1[0

| 4z

iistartl J :ﬁj F- @ =152 J @Eudora - [In] I MMeeting MakerE - | g:‘ SAF Logon Pad 620 ”‘_lEHecute Syc Pool... Documentl - Micro... | |(ﬂ$®gd [ 1z:35PM
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il Secondary Service Pool Phasing

PROGRAM

Edit tem

Goto Help
3198 CEaQ CHE DL AR @
Execute Sve Pool (FTE, Travel, SF, Oth Dir $,WYE)

Flanning Folder

S
MName of Variab..| Descriptn |5elestion| Char. value ext.
Center BA 24 Dryden Flight Research Center
Budget Year Budget Year 2037 2037
Agency Version  Agency Yersion Add Fre-FOF
CenterVWersion CenterVersion com coo1
Service Pool Pool FACIL & REL SERVICES
Serice Sub-Pool Sub-Pool FACILSVCS E‘
Fiscal ear Fiscal vear 2035 E
+ — — — —
’E‘Version Contral: Copy ||E'\-‘ersion Contral: Draft Submit ||E'\-‘ersi0n Cantrol: Final Submit |’§'Version Contral: Restore |Iﬁcheck ALL Bus. Rules |
4 7E [Bnnual) | FTE [Fhasze] | FTE % [Phase] - Incremental | FTE % [Phase] - Cumulative | Travel § [Phasze) | Travel § [Phase] - Incremental | Travel § [Phaze) - Cu »
[fSRecompute | FAStaight-Line [*51 ser-Defimed ||ﬁHefresh FTE Rate ||ﬁcheck Buz. Rules |
gal (@) &] D ]&][z]=z]=
DIRIOTH |Guide Type |OG Type  |[MNASA Org L |AFR - FTES|MAY - FTES|JUN - FTES|JUL- FTES|AUG - FTES| SEF - FTEsS | Avg 2035 E
DIRECT |IMNGUIDE # 2400hhd Research Systems Directorate [# 10.0 10.0 10.0 100 10.0 10.0 =
| DIRECT |INGUIDE # 240000 Flight Operations Directarate  |# a0 5.0 5.0 5.0 5.0 5.0 =]
[ [ [4[v]
FTE and § [Annual] Travel $ [&nnual) SP Urits and 3 [&nnual) Other Dir $ [&nnual) | WYE [Annual) [ FTE and % [Phase] Travel 3 [Phaze] | SP Unitz 5 »
Source |Detail | DIRMOTH |Guide Type |06 Type | MASA Org LG | QCT-FTEs | OCT - §|MOY - FTES | MO - §|DEC - FTES|DEC - §| JAM - FTES| JA
DIRECT|# DIRECT |IMGUIDE |# 2400mM  |Research Systems Directorate (# 10.0| 0.000 10.0| 0.000 10,0 0.000 10.0| O
| DIRECT |# DIRECT |IMGUIDE |# 240000  |Flight Operations Directorate  |# 5.0 0.000 5.0 0.000 5.0( 0.000 50| ¢ 0utput Area
| DIRECT |# DIRECT |IMGUIDE |OG Type |NASA Org | Total LC 15.0| 0.000 15.0| 0.000 15.0| 0.000 15.0 Elz‘
| DIRECT |# DIRECT |Guide Type |0G Type |NASA Org | Total LG 15.0| 0.000 15.0| 0.000 15.0| 0.000 15.0 Elz'
LDl | 1[«[r]

4 7
iistartl J :ﬁj F- @ =152 J @Eudora - [In] I MMeeting MakerE - | g:‘ SAF Logon Pad 620 ”‘_lEHecute Syc Pool... Documentl - Micro... | |(ﬂ$®gd [ 1z:35PM
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PROGRAM

Straight-Line Phasing of FTEs

Straight-Line FTE (Phase) — Input Area

[*3%ersion Control: Copy [%#%/erzion Control: Craft Submit [F#version Contrak Final Submit [%#%/erzion Control: Restore [*#Check ALL Bus. Rules

1 E [Annual] I FTE [Phaze] I FTE % [Fhase] - Incremental | FTE % [Fhase] - Cumulative | Travel § [Phase] | Travel § [Phase] - Incremental | Travel § [Phase] -C »

[f#Recompute aShaight-Ling ||ﬁUser-Defined ||ﬁﬂehesh FTE Rate ||ﬁ[ﬁheck Buz Rules |

&) (@] [@|0]a)|] )

Guide Type |OG Type [NASA Org LC |OCT-FTEs| MOV - FTEs| DEC - FTES|JAM - FTES|FEB - FTES|MAR - FTES| APR - FTES | MAY - FTES

| INGUIDE  |enf# 2400nM Fesearch Systems Directorate |# 0y 0y o0y 0.7 07y or 07 07

| INGUIDE # 240000 Flight Operations Directorate  |# 0.4 0.4 0.4 0.4 0.4 0.5 0.5 0.5

| INGUIDE 0G Type  |MASA Crg  |Total L 1.2 1.2 1.2 1.2 1.2 1.2 1.2 i

| Guide Type  [OG Type  |MNASA Org  |Total LC 1.2 1.2 1.2 1.2 1.2 1,2 1.2 1.2
[dle]] [ L[]

In the Header Area, ensure the fiscal year is set the year you want to plan.
Select the appropriate FTE (Phase) input layout.
Click the Straight-Line button. All of the FTEs you have planned will appear in

each month for the fiscal year.

darea

BF Release 0.5 Training — Revision 1

Make any adjustments to the numbers.
Click the Transfer Variables button to sort the data you entered.
Click the Recompute button to total your rows and move the data to the output

View the resulting output in the FTE and $ (Phase) output area.
Click the save button when complete.
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PROGRAM

Travel $ (Phase) — Input Area

Travel § [Phaze) Travel § [Fhasze] - C ¥

Ramp Up & Ramp Down

FTE [Fhaze] FTE % [Phaze] - Incremental FTE % [Phaze] - Cumulative Travel § [Phase] - Incremental

1 E [Annual)

[FaRecompute | R85 kaight-Line [#Ramp-lp  M23Ramp-Down I@User-Defined ||ﬁ|:heck Busz. Rules |

FEETI= = =] eE

Guide Type |0OG Type  |NASA Crg OCT-F|NOV- § | DEC - §|JAN - 5| FEB - §| MAR - §|APR - &) MAY - §|JUN - §|JUL- §| AUG - §| SEP - §| Total 2003 §
INGUIDE # G2PS501 PROCUREMEMNT | 16.667 | 16.667 | 16.667 [16.667 | 16.667 | 16.667 | 16.667 | 16.667 | 16.667 |16.667 | 16.667 | 16.667 200.000
INGUIDE 0G Type  |MASA Org  |Total 16.667 | 16.667 | 16.667 |16.667 | 16.667 | 16.667 | 16.667 | 16.667 | 16.667 |16.667 | 16.667 | 16.667 200.000
Guide Type |OG Type  |[NASA Crg | Total 16.667 | 16.667 | 16.667 |16.667 | 16.667 | 16.667 | 16.667 | 16.667 | 16.667 | 16.667 | 16.667 | 16.667 200.000

1) In the Header Area, ensure the fiscal year is set the year you want to plan.

2) Select the appropriate input layout.

3) Click the Ramp Up or Ramp Down.

4) Make any adjustments to the numbers.

5) Click the Transfer Variables button to sort the data you entered.

6) Click the Recompute button to total your rows and move the data to the
output area

7) View the resulting output in the output area.

8) Click the save button when complete.
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ﬁfm User-Defined Phasing of FTEs

PROGRAM

User-Defined % (Phase) — Input Area

1 =zg] | Travel § [Phase] - Incremental | Travel § [Phasze] - Cumulative | 5F Units [Phaze] | SP Units [Phaze] - Delta | WE [Phase] I Usel-Defined‘Z[F‘hasel

&) [a)iSlD]e)[z]z]=
QCT- % | NOY - %|DEC - % |JAM - % | FEB - % | MAR - %[ APR - % | MAY - % | JUMN - % | JUL - % | AUG - %) SEF - %
| Phasing: FTE 120 120 120 120 120 120 an a0 a0 an a0 a0
| Phasging: Travel 120 120 120 120 120 120 an 80 a0 an a0 a0
| Phasing: Svc Pools 120 120 120 120 120 120 an 80 a0 an a0 a0
L Phasing: \WYE 120 120 120 120 120 120 an a0 a0 an a0 a0

1) In the Header Area, ensure the fiscal year is set to the fiscal year you want to

phase.
2) Inthe input area, scroll to the right until you see the User-Defined % (Phase) button.
3) Enter the percentages you want to phase with. (The average of the cells in a row
must add up to 100).
(continued)

Note: Unlike most of the other input areas, the User-Defined % (Phase) input area does

not require you to click either the Transfer Variables button

or the Recompute button. @H ecompute ! Do not worry, your data will be saved.
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ﬁfm User-Defined Phasing of FTEs

PROGRAM

User Defined FTE (Phase) — Input and Output Areas

4 YE [dnnual] FTE % [Phase] - Incremental | FTE % [Fhaze] - Cumulative Travel £ [Phaze] Travel $ [Phaze] - Incremental | Travel % [Phaze] -C »

FTE [Phaze]

[P#iRecompute | RS traight-Line [*#LIser-Defined [*23Fefiesh FTE Rate ||ﬁl:heck Buz. Rules |
&) 0] [@[0[&] [l —
ser-Uefine
Guide Type |O0G Type |NASA Ol'g——l L |OCT-FTEs|MNOVW - FTES|DEC - FTES|JAM - FTES|FEB - FTES| MAR - FTE=|APR - FTES| MAY - FTES
| INGLUIDE  |enf # 2400 Research Systemns Directorate |# ns nse nse ns ne n.a 06 0.6
| INGUIDE # 240000 Flight Operations Directarate  |# 0.6 0.6 0.6 0.6 0.6 0.6 04 0.4
| INGUIDE QG Type  |MASA Crg  (Total L 1.4 1.4 14 1.4 14 1.4 1.0 1.0
| Guide Type |OG Type |MASAOrg |Total L 1.4 1.4 14 1.4 14 1.4 1.0 1.0
[ [ [«J[v]
FTE and § [fnnual] Trawel $ [Annual) 5P Unitz and % [&nhual) | Other Dir % [Annual] WE [Annual) l FTE and % [Phaze] I Trawvel § [Phaze] | SF Unitz a ¥

Source |Detail |Guide Type |OG Type |MNASA Org |LC | OCT - FTES|OCT - §| MOV - FTES| MOV - &) DEC - FTES|DEC - §|JAN - FTES| JAM - §| FEB - FTE=|FEB - §| MAR - FTES | MAR -

DIRECT|# INGUIDE  [# 2400ni0 |3 03| 0.000 0.a| 0.000 0.8 0.000 0.a| 0.000 0.a| 0.000 0.a| 0.00
| DIRECT |# IMGUIDE  |# 240000 |# 0.6[ 0.000 06| 0.000 0.6 0.000 06| 0.000 06| 0.000 0.6( 0.00
l— DIRECT [3# IMGUIDE  |OG Type |NASA Crg (LG 1.4( 0.000 1.4( 0.000 1.4| 0.000 1.4| 0.000 1.4( 0.000 1.4( 0.00
| DIRECT |Detail | Guide Type |OG Type [MASA Crg | LC 1.4( 0.000 1.4( 0.000 1.4| 0.000 1.4| 0.000 1.4| 0.000 1.4( 0.00
| Source |Detail |Guide Type |OG Type [MNASA Org | LC 1.4 0.000 1.4| 0.000 1.4 0.000 1.4| 0.000 1.4 0.000 1.4 0.00

4) Inthe input area, click the FTE (Phase) button.

5) Inthe lower-level of input area buttons, click the User Defined button to apply the
percentages to the annual numbers.

6) View the resulting FTE output in the FTE and $ (Phase) output area.

7) Click the Save button when complete.
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il Manual Phasing of FTEs

PROGRAM

FTE (Phase) — Input

1 E [Annual) FTE [Phaze] FTE % [Phaze] - Incremental | FTE % [Phaze] - Curnulative | Travel § [Phasze] | Travel § [Phase] - Incremental | Travel § [Phase] -C »

Iﬁﬁecompute ||ﬁ8tlaight-Line ||ﬁUser-Deﬁned ||ﬁﬂehesh FTE Rate ||ﬁEheck Bus. Rules |

FEAIEI=1 ) EE A A
| Guide Type |[0G Type  |MWASA Org LZ  |OCT-FTES| MOV - FTES|DEC - FTES| JAM - FTES| FEB - FTES| MAR - FTES| APR - FTE=S| MAY - FTE=S
| INGLIDE # 2400hm Research Systems Directorate |# T

[[+]] [ I[dD]

In the Header Area, ensure the fiscal year is set to year you want to phase.

In the input area, click on the FTE (Phase) button.

Click on the append a row button to add a row.

Enter the direct/other, guide type, overguide type, Cost Center, labor category, and
the monthly numbers for the Cost Center.

5) Click the transfer variables button to sort the new row.

6) Repeat for each Cost Center.

7) Click the Save button when complete.

2=
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o Phasing FTES,

B The Phasing Algorithm buttons work the same way for each of the other
areas not demonstrated

e FTES N
e Travel
e Service Pools
e WYEs

R
R

B Each has an output area where you can see the associated dollars by
month.

e FTE and $ (Phase)

e Travel $ (Phase)

e SP Units and $ (Phase)
e Other Direct $ (Phase)
e WYE (Phase)
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ﬁim Incremental and
Cumulative Phasing

B The difference between Incremental vs. Cumulative Phasing
layouts:

e Incremental layout depicts the monthly phased $ for a single
month in the month columns.

e Cumulative layout depicts the year-to-date phased $ in the
month columns.

Incremental
Carn In| QCT - §| HOY - 5 DEC - §|JAR- §| FEB - | MAR - §| APE - 5| bAY - H{JUIM - FlJUL - §)AUG - &) SEP - §| Total 2058 §
OBS - PriorPY| 0.000( 0000 0000 0000 0000 0000 0000 0000 0000 OO000f oo0o| O0o0of oooo 0.000
BS -CurrF“r‘I 0.000| 60000 75000 60.000|75.000| 50000 Y5000 60000 F5.000| 60.000|75.000 ED.DI}Q 7a.000 E1EI.IIIIIIIIII
/0 \

The same data presented differently r

Cumulative \/

Carry In| OCT - §| WOy - 5| DEC-§| JAN- 5| FEB- 5| MAR - §| APR - 5| MAY - &| JUN- 5| JUL-§| AUG- 5| SEF - §| Total 2058 &
OBS - PriorPY| 0.000| 0000 0000 0000 0000 0000 0000 0000 0000 0000 0000 0000f 0000 0.000
0BS5S - Curr Pyl 0.000( 60.000|135.000 195000 |270.000|330.000(405.000|465.000 (540,000 |600.000 (675,000 735.000 (510000 810.000
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ﬁfm Phase $ - Incremental

PROGRAM

FTE $ (Phase) - Incremental

1 %E [Annual] - FTE [Phaze] FTE % [Fhaze] - Incremental | FTE % [Phaze] - Cumulative - Travel § [Phaze] - Travel % [Phasze] - Incremental T

[ ecompute
AR EEEEE

Carry In| OCT - | MNOY - §| DEC - §|JAN - §| FEB-§| MAR - §| APR - §| MAY-F| JUN- & JUL- | AUG-F| SEP - §| Total 2003 §| Carry Out
| 0B85 - PriorPY| 0.000( 0.000| 0.000| 0.000| 0.000( 0.000| 0000 0000 0000 0000 0000 0000 0.000 0.000 0.000
| 0BS5S - CurrPY | 0.000(125.000| 83.333| 83.333|83.333 [156.250 |156.250 |156.250 |156.250 |156.250 (156.250 |156.250 | 416667 | 1,885.417 0.000
| COSTS-Prew PY | 0000 0.000| 0.000| 0.000| 0.000( 0000 0000 0000 0000 0000 0000 0000 0.000 0.000 0.000
| COSTS - Prior PY| 0000 0.000| 0.000| 0.000| 0.000( 0000 0000 0000 0000 0000 0000 00000 0.000 0.000 0.000
| COSTS - Curr PY| 0.000{125.000| 83.333| 83.333|83.333 156.250 |156.250 |156.250 |156.250 |156.250 (156,250 |156.250 | 416667 | 1,885.417 0.000

COSTS-TOTAL | 0000 0.000| 0.000| 0.000| 0.000f 0000 00000 0000 0000 0000 0000 00000 0000 0.000 0.000

1) Inthe Header Area, ensure the fiscal year is set the year you want to plan.

2) Inthe input area, click the FTE $ (Phase) — Incremental button.

3) Enter Carry In values for:
OBS — Prior PY Prior Program Year money available to obligate
COSTS - Prior PY Obligated Prior Program Year money available to cost.
COSTS — Prev PY The sum of all Obligated money available to cost

(predating the Prior PY).

COSTS — TOTAL Total of all your Program Year costs
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ﬁfm Phase $ - Cumulative

PROGRAM

FTE $ (Phase) - Cumulative

Travel & [Phasze) Travel § [Phasze] - Incremental Travel § [Fhasd

FTE § (Fhase] - Cumulative |

1 %E [Annual] | FTE % [Phase] - Incremental

Iﬁﬁemmpute
FAENE e E

Carey In| OCT-§| MOV -5 DEC-§| JAM-%| FEB- %) MAR - §| APR-§|  MAY-§| JUN-%) JUL-F| AUG-F| SEF-% Total 2003 §| Carry Out
oBS  -PriorPYy| 0.000 0.000f 0.000) 0.000| 0.000f 0.000f 0000 ©0.000 0.000 0.0oa 0.000 0.00a 0.0o0 0.000 0.000
OBS - Curr PY | 0.000125.000(208.333 |291.667 |375.000|531.250 [657.500 |§43.750(1,000.000 (1,156.250{1,312.500 |1,465.750 (1,885.417 | 1,885.417 0.000
COSTS-PrevPY | 0000 0.000f 0000 0000 0.000f 0.000f 0000 ©0.000 0.000 0.000 0.000 0.00a 0.000 0.00a 0.000
COSTS - Prior PY|125.000  0.000( 0000 0000 0000 0.000f 0000 ©0.000 0.00a 0.0oa 0.000 0.000 0.000 0.000| 125.000
COSTS- Curr PY | 0.000|125.000(208.333 |291. 667 |375.000 |531.250 (627 .500 | 843,740 (1,000.000 (1,156.250 (1,312,500 |1, 468.750 (1 885.417 | 1885417 0.000
COSTS - TOTAL 0.000| 0.000f 0000 0000 0000 0000f 0000 0.000 0.00a 0.000 0.000 0.0oa 0.000 0.000 0.000

FTE [Phasze]

1) In the Header Area, ensure the fiscal year is set the year you want to plan.
2) Select the FTE $ (Phase) — Cumulative input layout.

3) Enter Carry In values for:
OBS — Prior PY Prior Program Year money available to obligate

COSTS - Prior PY Obligated Prior Program Year money available to cost.

COSTS - Prev PY The sum of all Obligated money available to cost (predating
the Prior PY).

COSTS — TOTAL Total of all your Program Year costs
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Hfm

PROGRAM

Center

Budget Year
Agency Version
Center Version
Center G&A
Fiscal Year
Guide Type

Overguide Type

Org/Cost Center

Fund Source
Contract

Commitment ltem

BF Release 0.5 Training — Revision 1

Header Data for
Other Direct $ Phasing

The two-digit Center number (24).

The Budget year you are planning.

The Agency Version you are working in

The Center Version you are working in (C001-C005)
The Cost Center you are phasing for

The fiscal year you are phasing

Inguide or Overguide

(continued)

Overguide type: New Initiative, Augment, Price or (#)
unassigned. You must enter unassigned (#) if you
selected inguide

The Cost Center from which Other Dir $ are being
requested

Fund Source

The contract number (or “#” if a contract number has
not been assigned yet)

Commitment ltem
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ﬁim Incremental Phasing —

L
PROGR AW Other Direct $
amental Phe g Oof Other Dire D 0 area
Incremnental Curnuilative

[*#F ecompute ||ﬁphasing: Straight-Line ||ﬁ|:heck Bus. Rules
gl @S0 &z 2]

Carry In| OCT - | NOY - §| DEC - §|JAM - §|FEB - $| MAR - §|APR - §| MAY - §| JURN - [JUL - §|AUG - | SEP - §| Total 2003 §| Carry Out
0BS5S -PriorPY| 0.000| 0000| 0.000| 0000 0.000| 0.000{ 0.000( 0.000| 0.000| 0000( 0.000| 0.000| 0.000 0.000 0.000
OBS -CurrPY | 0.000| 25.000( 25.000| 25.000(25.000|25.000| 25.000 | 25.000| 25.000| 25.000{25.000| 25.000| 25.000 300.000 0.00a
COSTS-Prey Py | 0000| 0000 0000 0000 0.000| 0.000{ 0000 0.000) 0.000| 0000( 0.000| 0.000| ©0.000 0.00a 0.a0a
COSTS-Prior PY| 0.000| 0000( 0.000| 0000 0.000| 0.000{ 0.000( 0.000| 0.000| 0000( 0.000| 0.000( 0.000 0.000 0.000
COSTS- Curr PY | 0.000| 25.000( 25.000| 25.000(25.000|25.000| 25.000 | 25.000| 25.000| 25.000{25.000| 25.000| 25.000 300.000 0.000
COSTS-TOTAL | 0.000| 0000f 0000 0000 0.000| 0.000{ 0000 0.000) 0.000| 0000( 0.000| 0.000| 0.000 0.00a 0.00a

—

1) Inthe Header Area, ensure the fiscal year is set the year you want to plan.
2) Click the Incremental button.
3) Enter Carry In values for:
OBS - Prior PY Prior Program Year money available to obligate
OBS — Curr PY Current Program Year money available to obligate
COSTS — Prev PY  The sum of all Obligated money available to cost
(predating the Prior PY).
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PROGRAM

Incremental Phasing —
Other Direct $

amental Phe g Oof Other Dire D 0 Aree

Incremnental Curnuilative

[*#F ecompute ||ﬁphasing: Straight-Line ||ﬁ|:heck Bus. Rules
gall @S D &zl 2]l

Carry In| OCT - | NOY - §| DEC - §|JAM - §|FEB - $| MAR - §|APR - §| MAY - §| JURN - [JUL - §|AUG - | SEP - §| Total 2003 §| Carry Out
0BS5S -PriorPY| 0.000| 0000| 0.000| 0000 0.000| 0.000{ 0.000( 0.000| 0.000| 0000( 0.000| 0.000| 0.000 0.000 0.000
OBS -CurrPY | 0.000| 25.000( 25.000| 25.000(25.000|25.000| 25.000 | 25.000| 25.000| 25.000{25.000| 25.000| 25.000 300.000 0.00a
COSTS-Prey Py | 0000| 0000 0000 0000 0.000| 0.000{ 0000 0.000) 0.000| 0000( 0.000| 0.000| ©0.000 0.00a 0.a0a
COSTS-Prior PY| 0.000| 0000( 0.000| 0000 0.000| 0.000{ 0.000( 0.000| 0.000| 0000( 0.000| 0.000( 0.000 0.000 0.000
COSTS- Curr PY | 0.000| 25.000( 25.000| 25.000(25.000|25.000| 25.000 | 25.000| 25.000| 25.000{25.000| 25.000| 25.000 300.000 0.000
COSTS-TOTAL | 0.000| 0000f 0000 0000 0.000| 0.000{ 0000 0.000) 0.000| 0000( 0.000| 0.000| 0.000 0.00a 0.00a

—

4) Enter Carry In values for (continued):
COSTS - Prior PY

COSTS — Curr PY
COSTS - TOTAL

BF Release 0.5 Training — Revision 1

Obligated Prior Program Year money available to
cost.
Current year obligated money to be costed
Total of all your Program Year costs
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PROGRAM

Cumulative Phasing —
Other Direct $

: 2 PNE g o1 Other DIre , 0 X
Incremental Curnulative
[*#Recompute ||ﬁEheck Bus. Rules |
P R =51 =1 e [
=il Carry In| OCT - §{MOY - §| DEC - §| JAMN- | FEB-F| MAR-F| APR - §| MAY - $| JUN- 5| JUL- §| AUG- | SEP - §| Total 2003 §| Carry Out
©OBS - PriorPY| 0.000| 0.000| 0000 0000 0000 0000 0000( 0000 0000 0000 0000 0000 0.000 0.000 0.000
|OEIE - Curr PY | 0.000| 25.000( 50.000| 75.000(100.000({125.000|150.000(175.000|200.000 |225.000|250.000 {275.000300.000 200.000 0.000
| |[COSTS-PrevPY| 0000 0000 0000 o000 o0o0oo| oooo| o000 0000 0000 0000 0000 0.000[ 0.000 0.000 0.000
C0OSTS - Prior PY| 0.000| 0.000| 0000 0000( 0000 0000 0000 0000 0000 0000 0000 0000 0.000 0.000 0.000
COSTS - Curr PY | 0.000| 25.000| 50.000| ¥5.000(100.000(125.000(150.000 (175.000 |200.000|225.000 {250.000 (275.000|300.000 200.000 0.000
| [COSTS-ToOTAL | 0000 oo0oo| oooo| oo0oo| oooo| oooo| o000 0000 0000 0000 0000 0.000[ 0.000 0.000 0.000
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Reminder: Cumulative phased data is the same
as Incremental phased data only presented
differently. Therefore, we will not review
Cumulative phased data during this course.
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ﬁl:m Review Travel Dollars Phasing
PRO GR A M Plan

B Goal: Review Travel Dollar requests submitted by
Service Pool Requesters.

B Entering header data:

1. Log On

2. Open Service Pools — Secondary Travel $ Dist
Folder

3. Enter Header Data
4. Click on Travel $ (Phase) Button in the output area

5. Click on the Travel $ (Phase) — Incremental button in
the output area

6. Click on the Travel $ (Phase) — Cumulative button in
the output area
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ﬁim Service Pools —
__ Trreeraw  Secondary Travel $ Dist Folder

Travel $ (Phase) Output Layout

Travel § [Annual] - Travel § [Phaze] - Travel § [Phaze] - Incremental - Travel § [Phaze] - Curnulative
Guide Type |0G Type | Sub-Fool OCT - §{ WOV - 5| DEC - §|JAN- 5| FEB - §| MAR - §| APR - & M&AY - B JUR - & UL - ) ALG - §| SEP - §| Total 2058 §
| INGUIDE |# OFFICE |OFFICE| 20.000 | 20.000| 20.000|20.000| 20,000 | 20.000 | 20.000| 20,000 | 20.000 |20.000( 20.000| 20.000 240.000
| INGUIDE |[QG Type | Sub-Fool [Total 20.000| 20,000 20.000|20.000| 20.000( 20.000 | 20.000| 20,000 | 20.000|20.000( 20.000| 20.000 240.000
l_ Guide Type |[0G Type | Sub-Fool [Total 20.000| 20,000 20.000|20.000| 20.000( 20.000 | 20.000| 20,000 | 20.000|20.000( 20.000| 20.000 240.000

1) Click the Travel $ (Phase) output button to view the output area.

2) The following information is shown:
Guide Type Inguide or Overguide

OG Type The type of Overguide: New Initiative, Augment, Price, and (#)
unassigned.

Sub-Pool The sub-pool the Travel dollars are assigned to.

Oct-Sep $ Travel dollars for each month of the Fiscal Year

Total 20XX $ The total Travel dollars for all months of the Fiscal Year.

BF Release 0.5 Training — Revision 1 Slide #95



ﬁim Service Pools —
__ Trreeraw  Secondary Travel $ Dist Folder

avel o (FPhase PME al U 0 aVCO

Travel % [Annual] Travel % [Phasze] Travel % [Phaze] - Incremental Travel % [Phaze] - Cumnulative
Carry In|OCT - §| MOV -5 DEC - §| JAM-F| FEB- 5| MAR - &) APRE - | MAY- &) JUMN- 5| JUL-F| AUG- §| SEP - §|Total 2058 §| Carry Qut
| OBS - Prior PY| 10.000| 10.000| 0000, 0000, 0000 0000 0000 0000 0000 00000 00000 0000 0000 10.000 0.oo0
| OBS - CurrPY | 0.000( S0.000|100.000 100000 100,000 (100.000100.000|100.000100.000|100.000(100.000|100.000(100.000(  1,190.000 0.oo0
| COSTS - Prew PY | 10.000| 10.000| 0000 0000, 0000 0000 0000 0000 0000 00000 00000 0000 0000 10.000 0.oo0
| ZOSTS - Prior PY| 10.000| 10.000| 0000, 0000, 0000 O.0QOQ0) 0000 O0QOQ00 0000 Q0000 0000 0000 0000 10.000 n.ooo
| COSTS - Curr PY | 0.000( ¥0.000|100.000100.000 100,000 (100.000100.000|100.000100.000|100.000(100.000|100.000(100.000) 1170000 0.oo0

COSTS-TOTAL | 10.000| 10.000| 0000, 0000, 0000 0000 0000 0000 0000 00000 00000 0oo0f 0000 10.000 0.oo0

3) Click the Travel $ (Phase) Incremental output button to view the output area.

4) The following information is shown:
Rows:
OBS - Prior PY  Obligation plan for prior program year dollars
OBS - Curr PY Obligation plan for current program year dollars
COSTS - Prev PY Cost plan for ALL previous program years before Curr PY and
Prior PY dollars
COSTS - Prior PY Cost plan for prior program year dollars
COSTS - Curr PY Cost plan for current program year dollars
COSTS — TOTAL Cost plan of all your Program Year dollars (not a summation of

prior 3 rows)
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ﬁim Service Pools —
__ Trreeraw  Secondary Travel $ Dist Folder

avel o (FPhase PME al U 0 aVCO
Travel % [Annual] Travel % [Phasze] Travel % [Phaze] - Incremental Travel % [Phaze] - Cumnulative
Carry In|OCT - §| MOV -5 DEC - §| JAM-F| FEB- 5| MAR - &) APRE - | MAY- &) JUMN- 5| JUL-F| AUG- §| SEP - §|Total 2058 §| Carry Qut
| OBS - Prior PY| 10.000| 10.000| 0000, 0000, 0000 0000 0000 0000 0000 00000 00000 0000 0000 10.000 0.oo0
| OBS - CurrPY | 0.000( S0.000|100.000 100000 100,000 (100.000100.000|100.000100.000|100.000(100.000|100.000(100.000(  1,190.000 0.oo0
| COSTS - Prew PY | 10.000| 10.000| 0000 0000, 0000 0000 0000 0000 0000 00000 00000 0000 0000 10.000 0.oo0
| ZOSTS - Prior PY| 10.000| 10.000| 0000, 0000, 0000 O.0QOQ0) 0000 O0QOQ00 0000 Q0000 0000 0000 0000 10.000 n.ooo
| COSTS - Curr PY | 0.000( ¥0.000|100.000100.000 100,000 (100.000100.000|100.000100.000|100.000(100.000|100.000(100.000) 1170000 0.oo0
| COSTS-TOTAL | 10.000| 10.000| 0000, 0000, 0000 0000 0000 0000 0000 00000 00000 0oo0f 0000 10.000 0.oo0

5) The following information is shown (continued):

Columns:
Carry In Balance carried in from Previous and Prior Years
Oct—-Sep $ Phased Travel dollar plan for each month of the Fiscal

Year, shown in monthly incremental values

Total 20XX $ Total of monthly phased Travel dollars.

Carry Out Balance planned to be carried out for Current, Prior, and
Previous year dollars
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Travel $ (Phase) -

Service Pools —
Secondary Travel $ Dist Folder

Cumulative Output Layout

Travel & [Annual] Trawvel & [Phaze] Trawvel % [Fhaze] - Incremental Trawvel & [Phaze] - Cumulative

Carry In| OCT - § NOV-§| DEC - §| JAM-F| FEB- | MAR-§| APR - %] MAY- & JUN-F| JUL- K| AUG-§| SEP-%|Total 2058 §| Carry Out
OBS - Prior PY) 10.000| 10,000 | 10.000f 10.000| 10.000| 10000 10000 10000 10.000( 10.000( 10.000 10.000 10.000 10.000 nonn
OBS - CurrPY | 0.000| 80,000 (180000290000 |390.000 490 000|590 000 690.000 | 7S0.000 (&80.000 (990000 (1,080 0001, 190.000{ 1,190,000 nonn
COSTS - Prev PY | 10.000| 10,000 | 10.000( 10.000| 10.000| 10000 10000 10000 10.000( 10.000( 10.000 10.000 10.000 10.000 nonn
COSTS - Prior PY| 10000 10,000 10.000( 10.000| 10.000| 10000 10000 10000 10000 10.000( 10000 10,000 10,000 10,000 n.onn
COSTS - Curr PY | 0.000 | 70,000 (170,000 270,000 |370.000|470.000|570.000 670.000|770.000 (870,000 (970,000 (1,070.000(1,170.000( 1,170,000 n.onn
COSTS - TOTAL | 10000 10,000 10.000f 10.000| 10.000| 10000 10000 10000 10000 10.000( 10000 10,000 10,000 10,000 n.onn

1) Click the Travel $ (Phase) Cumulative output button to view the output area.

2) The following information is shown:

Rows:
OBS - Prior PY
OBS - Curr PY

BF Release 0.5 Training — Revision 1

Obligation plan for prior program year dollars

Obligation plan for current program year dollars
COSTS - Prev PY Cost plan for ALL previous program years before Curr PY and
Prior PY dollars
COSTS - Prior PY Cost plan for prior program year dollars

COSTS - Curr PY Cost plan for current program year dollars
COSTS — TOTAL Cost plan of all your Program Year dollars (not a summation of
prior 3 rows)
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ﬁim Service Pools —
__ Trreeraw  Secondary Travel $ Dist Folder

Travel $ (Phase) - Cumulative Output Layout

Travel & [Annual] Trawvel & [Phaze] Trawvel % [Fhaze] - Incremental Trawvel & [Phaze] - Cumulative

Carry In| OCT - § NOV-§| DEC - §| JAM-F| FEB- | MAR-§| APR - %] MAY- & JUN-F| JUL- K| AUG-§| SEP-%|Total 2058 §| Carry Out
OBS - Prior PY) 10.000| 10,000 | 10.000f 10.000| 10.000| 10000 10000 10000 10.000( 10.000( 10.000 10.000 10.000 10.000 nonn
OBS - CurrPY | 0.000| 80,000 (180000290000 |390.000 490 000|590 000 690.000 | 7S0.000 (&80.000 (990000 (1,080 0001, 190.000{ 1,190,000 nonn
COSTS - Prev PY | 10.000| 10,000 | 10.000( 10.000| 10.000| 10000 10000 10000 10.000( 10.000( 10.000 10.000 10.000 10.000 nonn
COSTS - Prior PY| 10000 10,000 10.000( 10.000| 10.000| 10000 10000 10000 10000 10.000( 10000 10,000 10,000 10,000 n.onn
COSTS - Curr PY | 0.000 | 70,000 (170,000 270,000 |370.000|470.000|570.000 670.000|770.000 (870,000 (970,000 (1,070.000(1,170.000( 1,170,000 n.onn
COSTS - TOTAL | 10000 10,000 10.000f 10.000| 10.000| 10000 10000 10000 10000 10.000( 10000 10,000 10,000 10,000 n.onn

3) The following information is shown (continued):

Columns:
Carry In Balance carried in from Previous and Prior Years
Oct—-Sep $ Phased Travel dollar plan for each month of the Fiscal

Year, shown in monthly cumulative values

Total 20XX $ Total of monthly phased Travel dollars.

Carry Out Balance planned to be carried out for Current, Prior, and
Previous year dollars

BF Release 0.5 Training — Revision 1 Slide #99



ﬁfm Exercise: Service Pool Phasing

PROGRAM

B Annual Scenario: You are a Center Service Pool Requester for
the Ames Research Center (ARC). During Pre-POP and/or POP,
you are responsible for phasing the civil service FTEs, travel $,
service pool, other direct cost, and work-year equivalent (WYE)
annual requirements needed to support your Center Service Pool.
You now want to phase these requests

2 Using your exercise handout, go to
“’@ Service Pool Requesters: Phasing
(steps 1-33)

C
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Welcome to Budget
Formulation

BW Report Viewer _
Overview N
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PROGRAM

ﬁfm Course Objectives

B At the end of this course, individuals should be
able to

= Log into the Budget Formulation BW Reports
website.

Define report parameters

Run Budget Formulation BW Reports
Manipulate report

Print reports
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Topic 1

Logging In
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ﬁfm Logging In

PROGRAM

B Mac Users
B Logon to NISSU / Citrix

®H URL | NISSU Logon )
B https://utility.nasa.qov

ﬁh'"l‘ I F XP.., Welcome to the NASA Services Citrix Server Farm

MetaFrame XP Applications

Welcome to your personalized view of MetaFrame XP applications. The
Applications box contains icons for the applications that you can use. Click
an icon to launch an application. Click Refresh to view the latest
applications. Click Settings to change your settings. Click a folder icon to
display its contents. If you have problems using an application, please
contact the IMCC at 1-866-986-4778 for more information,

MetaFrame XP Message Center

The MetaFrame XP Message Center displays any informational or error
messages that may ocour.

NISSU Application
ion

This Is a U.5. Government Computer
Thi m is fc use of authorized users onl

‘o are
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Logging In (Cont.)

B PC Users
m GoTolE
= URL:

B https://access.ifmp.nasa.gov
= Choose Budget Formulation

BF Release 0.5 Training — Revision 1

e

Internet Explorer 6.0 is required.

|

for-PC users

IFMP Production Systems

Applications

SAP Reference % Training

Click to launch the web-bazed version of SAP RS2 -
MASA's Core Financial Accounting System,

(Users who have the SAP R/3 GUI installed on their
desktop should use that application for enhanced
functionality.)

lick to launch the web-based version of Bankecard -
MASA's Credit Card and Receipts System,

B m;g. etjFormulation
Click to launch the web-based reporting tool for Strategic
Enterprise Management (SEM) - HASA's budget
formulation application,

Click to launch the web-based version of Business
Warehouze - NASA's Business Intelligence Tool (BI),
which provides on-line analytical access to Core
Financial information.

Click to launch the web-based version of MASA's Travel
Manager,

(@ h}:{m' 1e10 [nﬁa"ﬂ"g

Click to launch the on-line reference quide for HASA's
Core Financials, Includes SAP user procedures, a
glossary, and job aids,

WebiBasedylraining

Click to launch the Core Financial Web-Based Training
[WBT) courses, These courses facus on SAP procedures
that describe the processes end-users need to complete
tazks related to specific jab roles,

NASA Official: Jonathan Pettus

Wieb Services Provided by: [0S - CSC 'mu..

Site Curator: Brent Copeland

MASH Wweb Privacy Statement
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ﬁfm Logging In (Cont.)

H You will be prompted to enter your User Name and

Password
= Enter your SEM User Name and Password

|Logon Data

I User - ID > User Chanoe logon & password
I User _ |§Wd ) Fassward
Log on
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ﬁfm Logging In (Cont.)

PROGRAM

B Main Menu of Budget Formulation Reports Portal

llation Reporting

e Pools ~| Center G&A | Corp G&a ~[ IFMP Docs ~
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ﬁfm Using the pull-down menus

PROGRAM

« The lavender colored pull-down menus contain
links to each of the reports in the system.

Select a report by:

Hover over a top level menu item until it turns yellow

Click the yellow menu item

A sub-menu will appear

Navigate through the sub-menu by hovering over the menu
options

= Click on the menu item of the report that you wish to run
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ﬁfm Using the pull-down menus

PROGRAM

* Pull Down Menu ‘sample’

mulation Reporting

Center Control ¥|Projects | Service Pools | Center G&A v| Corporate G&A v| IFMP Ducs'i

g

= FTE Distribution :
Primary Resource Pl 1] e nnual
Travel Distribution
Secondary Resource : 2 Phased
| Planning Authorized vs.
Requested

Center Control Planning

Yersion Comparison
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Topic 3

Viewing Reports
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ﬁfm Viewing Reports

PROGRAM

B Once you have finished entering your variables and
have clicked the “Execute” button, your report is
displayed Execute

Bw |Hume | Wurkfurc:e'| Prujel:ts'| Service Pools ™| Center G&A ™| Corporate G&A ¥| IFMP Docs ™| Print Repor

Web Application
Zoom In HEU_% Zoom Out | Email Comments |

== Havigation block:

Business E E’; Fizcal E = | Guide =} @ =7 Wariable Values

area yeEar Type
v v v fost Current Data == 2893
e Center Glenn Research Center
C:t;:w B\ | Masa org 21| |os Type |21 B | |Budget vear 2080
Agency Yersion Fre-POP
s O ? ? ? Center Yersion GRC Pre POP
FTE Rate, IE MASA Crg Empity Qemarcatlon
aty, Amt Lahor Category Mot assigned
i
= Center Control FTE Distribution
Fizcal year | 2058 2059 2060
FTE FTE FTE FTE FTE FTE FTE
MASA Crg Lahor Category | Guide Type | OG Type Rate QT K Rate QT K Rate
K i K
220140 | AERCPROPULSICN Mot assigned | In Guide Mot sssigned | § 10000000 | 100FTE| %1,000000 (§104.00000 100FTE| §1,040.000 %108,
220200 | CFO Mot assigned | In Guide Mot azsigned | §80.00000| S00FTE| %4,000000 §33.20000 SOOFTE| §4160.000) % 36.

220500 | OSAT ot azzigned | In Guide Mot azsigned | §70.00000| GOOFTE| $4200000 §7280000 GOOFTE| §4,365000) %75
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Entering Variables

B Once you have selected a report, you will be prompted to
enter variables for the report

B The report will use the variables you enter to determine which
records should be displayed (just like the header area in planning

folders)

Yariables for HASA: Single Query Template

@Center = ¥

(THBudget vesr (%)
@.&gency Yersion (*)

@Cen’[er Yerzion [*]

(HnASA Org = ¥

@Lahnr Category | =

BF Release 0.5 Training — Revision 1

Slide #112

I lnclude 'l Inzert HDW|

® &

Include *rl Inzert Row

Include vl Inzert Fowy




ﬁfm Screen Tour

PROGRAM

B Features of the navigation block
e Drill-down
e Drill-across
e Filter Value

B Miscellaneous

e Click the icon to hide the Navigation block, Variables block, or
the Data block of a report

e Click the icon to show the Navigation block, Variables block, or
the Data block of a report

e Dollar amounts are expressed in thousands ($810,000)
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ﬁfm Context Menu

PROGRAM

B Some useful features of the context menu
e Exporting data to Excel
e Sorting rows
e Bookmaking
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Topic 4

Printing Reports
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ﬁfm Printing Reports

PROGRAM

B Reports can be formatted for printing so that
e Page numbers appear
e Screen colors are removed
e Data fits better on a page

e Headers and footers are included on each page
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ﬁfm Printing Reports

PROGRAM

" |Home | Workforce ~ Projects | Service Pools *| Center G&A ™| Corporate G&A ™| IFMP Docs ™| Print RepurtE'E

Print Table 1

B To generate printable output
1. Run a report.

Click the “Print Reports” menu item

Click the “Print Table 1” sub-menu

Adjust print settings

Print.

o & wb
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ﬁfm Adjusting Print Settings

PROGRAM

¥ Preview hMode

Huaadar Lins

|&IMG:Mime/Customerfimage  [&TITLER |

height (inches) [0.80 indent left (inches) [0.25 intent right {inches) |0.25
Cata Area

padding top (inches) [0.25 indent left (inches) |0.25 indent right (inches) |0.25

| |
Data Rows |38 I Data Calurmns | |
Footar Line
eDATES &FAGEE of ERPAGETOTE
height (inches) |0.25 indent left (inches) [0.25 indent right (inches) |0.25

Selegt Pint orentation and Font

|Landscape with Bpt Faont j

Feset
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ﬁfm Review Objectives & Expectations

PROGRAM

B Individuals should now be able to:

v Perform Secondary Distribution of FTEs and
Travel Dollars to Service Sub-pools.

v" View phasing plans done by requestors for
FTEs, Travel Dollars, SP Units, Other Direct
Dollars, and WYEs

v" Access and manipulate Service Pool reports
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PROGRAM

Congratulations!
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ﬁfm Training Course Feedback

PROGRAM

B The training course feedback will:

e Assess the effectiveness of the instruction and
training materials for the course

Y

S
be
»
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